
NCSC Assessment System 

How to Pause Testing (Uploading Evidence) 

TAs may wish to pause testing for a variety of reasons, including the creation and capture of student evidence for CR 
writing items. This tip sheet explains the two ways to pause testing and which one allows evidence upload after 
reopening the test.  

Pause = Save & Exit (But…!) 
If there’s a need to take a break while testing a student, TAs should click the Save & Exit button. But it makes a 
difference where you are in the test when you click the Save & Exit button. Choose the option below that is best suited 
to your need. 

 

 

► Option 1: To Review Items or Upload Evidence upon Resuming Test 
• While viewing any item in a session, select Save & Exit. 

*This is the critical step. You must complete this action when an item is visible 
(as shown in the sample item below), not from the screen that states, “You have 
reached the end of this Session.” 

  
• You will receive a “Thank you” notification and be returned to the My Students roster view. 
• Complete offline activities (for example, creation of student evidence). 
• Log in & select Resume Test from the Actions button (visible in the My Students view). 
• The test will resume at the item you exited from. 
• You may now review items in that session or upload evidence for an item in that session. 

*This process is described in detail with screenshots in the TA User Guide, starting on p. 42 “Pause / Resume Test.” 



 
► Option 2: To Continue to Next Session or Submit Test upon Resuming Test 

• Progress through the test until presented with the End of Session screen that states, “You have 
reached the end of this Session.”  

 

• While on this End of Session screen, select either Save & Exit button. 
• You will be prompted to confirm your selection, and you will be reminded that you will not be 

able to review the items in this session or upload evidence for items in this session if you choose 
to continue. 

 

• You will receive a “Thank you” notification and be returned to the My Students roster view. 
• To continue, select Resume Test from the Actions button (visible in the My Students view). 
• The test will resume at the first item of the next session or the Submit button (if you were at the 

end of the test).  
• You will be able to administer the next session or Submit the test. You will not be able to go 

back to previous items. 

*This process is described in detail with screenshots in the TA User Guide, starting on p. 43 “End of Session.” 
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