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Signature Page for:

_____________________________________________

Provider Name Printed
I have read the Arkansas Department of Education’s Policies and Procedures for Supplemental Educational Services (SES).  I agree to abide by them and understand that if I do not, I may be placed on probation, barred from providing services in a school or district, or removed from the state-approved provider list.  By singing below, I certify that I share the information enclosed in these document with anyone affiliated with my organization who is providing SES services in Arkansas, including but not limited to all staff, employees, and branch/site directors, as applicable and appropriate.
___________________________     __________________

Designated Agent for Provider                                                Title

___________________________     ___________________

Signature of Designated Agent for Provider                            Date
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Supplemental Educational Services

SES

Supplemental educational services (SES) are additional academic instruction designed to increase the academic achievement of students in schools in the second year of improvement, corrective action, or restructuring. These services, which are in addition to instruction provided during the school day, may include academic assistance such as tutoring, remediation and other supplemental academic enrichment services that are consistent with the content and instruction used by the local educational agency (LEA) and are aligned with the State’s academic content and achievement standards. SES must be high quality, research-based, and specifically designed to increase student academic achievement [Section 1116(e)(12)(C); 34 §C.F.R. 200.45(a)].

No Child Left Behind Act of 2001 (NCLB), calls for parents of eligible students attending Title I schools that have not made adequate yearly progress (AYP) in increasing student academic achievement for three years to be provided with opportunities and choices to help ensure that their children achieve at high levels. SES provides extra academic assistance for eligible children. Students from low-income families who are attending Title I schools that are in their second year of school improvement (i.e., have not made AYP for three years), in corrective action, or in restructuring status are eligible to receive these services. 

State educational agencies (SEAs) are required to identify entities, both public and private, that qualify to provide these services. Parents of eligible students are then notified, by the LEA, that SES will be made available, and parents may select any approved provider in the geographic area served by the LEA or within a reasonable distance of that area that they feel will best meet their child’s needs. The LEA will sign an agreement with the provider selected by the parent, and the provider will then provide services to the child and report on the child’s progress to the parents and to the LEA. 

The goal of SES is to increase eligible students’ academic achievement in a subject or subjects that the State includes in its ESEA assessments under Section 1111 of the ESEA, which must include reading/language arts, mathematics, and science, as well as English language proficiency for students with limited English proficiency (LEP).

Eligible students are all students from low-income families who attend Title I schools that are in their second year of school improvement, in corrective action, or in restructuring. Eligibility is not dependent on whether a student is a member of a subgroup that did not make AYP or whether a student is in a grade that takes the statewide assessments required by Section 1111 of the ESEA.
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Responsibilities of the Approved Provider

Entities included on the Approved Supplemental Educational Services (SES) Provider list are required to do the following:

· Ensure that the instruction provided is aligned with Arkansas curriculum content standards and in the case of a student with disabilities, is consistent with the student’s individualized education program under Section 614(d) of the Individuals with Disabilities Education Act and is consistent with the instructional program at the school

· Ensure that in the case of eligible students with limited English proficiency (LEP) are served, those students may participate and receive supplemental educational services and language assistance

· Provide parents of children receiving supplemental educational services and the appropriate school with information on the progress of the children in increasing achievement, in language that parents can understand

· Ensure that all employees who will interact with students will be fingerprinted and background checked pursuant to Arkansas teacher licensure procedures

· If the provider intends to offer services at the school, the provider must have planned on-site supervision.

· Enter into an agreement with the local school district that includes:

1. A statement of specific achievement goals for each student based upon the individual child’s specific educational needs

2. Information about the days, times, frequency and duration of services

3. The amount of instructional time to be provided

4. The location where the services will be provided

5. The per pupil allocation for students receiving supplemental educational services

6. Specific information about the invoicing and remittance processes, including a description of the processes for correcting/amending incomplete or incorrect invoices and a date by which final invoices must be submitted

7. A description of how the student’s progress will be measured, and the frequency of progress assessment

8. A timetable for improving achievement, that, in the case of a student with disabilities or a student with limited English proficiency, is consistent with the student’s Individual Education Program or LEP goals, and is consistent with the instructional program at the school

9. The means of transporting children to the place of instruction, if the services will be provided in a location other than student’s school

10. A description of how the student’s parents, teacher(s), and school district will be regularly informed of the student’s progress

11. Provisions with respect to the making of payments to the provider by the school district

12. An assurance from the provider that the identity of any student eligible for, or receiving supplemental educational services will not be disclosed without the written permission of the parents of the student

13. A description of the scientifically based program to be utilized with specific references

14. The availability and qualifications of staff responsible for the delivery of the instructional program
15. A specific process for terminating the contract if the terms of the contract are not met

16. A process for terminating services to individual students for excessive absences

17. A statement regarding payment/nonpayment for students who are absent from the services

18. A statement assuring compliance with all applicable federal, state, local, health, safety and civil rights laws 

Arkansas Department of Education

Statement of Assurance
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	STATEMENT OF ASSURANCE




In submitting the application to be included on the Arkansas Department of Education Approved Supplemental Educational Services Provider list, I certify that this organization will:

1. Ensure the instruction provided is aligned with Arkansas student content standards and in the case of a student with disabilities, is consistent with the student’s individualized education program (IEP) under Section 614(d) of the Individuals with Disabilities Education Act and is consistent with the instructional program at the school

2. Provide parents of children receiving supplemental educational services and the appropriate school with information on the progress of the children in increasing achievement, in language that parents can understand

3. Ensure all employees who will interact with students will be fingerprinted and background checked pursuant to Arkansas teacher licensure procedures

4. Enter into an agreement with the local school district that includes:

A. A statement of specific achievement goals for each student based upon the child’s specific educational needs

B. A description of how the student’s progress will be measured

C. A timetable for improving achievement in the case of a student with disabilities, is consistent with the student’s individual education program (IEP) and is consistent with the instructional program at the school

D. The amount of instructional time to be provided

E. The location where services will be provided

F. The means of transporting the child to the place of instruction, if the services will be provided in a location other than student’s school

G. A description of how the student’s parents, teacher(s), and school district will be regularly informed of the student’s progress

H. Provisions for the termination of the agreement if the provider is unable to meet the goals and timetable

I. Provisions with respect to the making of payments to the provider by the school district

J. An assurance from the provider that the identity of any student eligible for, or receiving supplemental educational services will not be disclosed without the written permission of the parents of the student

K. A description of the scientifically based program to be utilized with specific references

L. The availability and qualifications of staff responsible for the delivery of the instructional program

5. Provide planned on-site supervision If services are offered at the school.
6. Comply with all applicable federal, state, and local health, safety, and civil rights laws.

7. Ensure all instruction and content are secular, neutral, and not ideological.

8. Ensure all eligible children whose parents request services from the organization will be served equally, without restriction.

9. Ensure the organization is financially stable and will be able to complete services to the student and the school

10. Ensure no additional criteria are applied to eligible children and that families will not incur any costs associated with the tutoring program
11. Assist the state and district in monitoring student success.
12. The applicant entity will promptly notify the district, in writing, within three business days, if it does not meet its minimum or exceeds its maximum number of students.

13. Ensure the Incentive Policy for Providers in Arkansas will be followed.
14. Enact the elements of the RFA or will be removed from the state-approved list of providers.
15. Ensure that if tutoring is offered via the Internet or will students will be otherwise contacted remotely:

A. There will be no transmittal of any material in violation of any U.S. or state regulations or school board policy, including but not limited to, copyrighted material and threatening or obscene material.

B. The SES provider will abide by all school/LEA policies and procedure regarding computer/Internet use if a student will be using a school computer to access information from a provider.

C. The SES provider will obtain written parental permission before communicating with students under the age of 131 via e-mail or the Internet (1defined in Title XIII-Children’s Online Privacy Protection Act of 1998).
15. Use the Arkansas Department of Education Data Entry and Invoicing System as required in this document.

16. Will attend any and all required trainings.

17. The applicant entity agrees to make all documents available to the ADE for inspection/monitoring purposes, and participate in site visits at the request of the ADE.

18. Will adhere to Arkansas Department of Education’s Code of Ethics for SES Providers. 

Printed Name




Title/Position
Name (Printed or Typed) 
Signature (endorses the accuracy of responses to the Statement of Assurance)
Date
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The Arkansas Department of Education (ADE) has adopted the code of ethics developed by the Education Industry Association (EIA) with minor revisions applicable to the state of Arkansas.  Failure, by any Provider, to adhere to this code of ethics may be recommended for removal from the State-Approved Providers List.
Code of Professional Conduct and Business Ethics

For

Supplemental Educational Services Providers

SES Providers (and other education service providers) operate in an environment that touches communities, school officials, parents, students and other Providers.  The importance of the activities and complexity of the interactions make it paramount that Provides adhere to the highest standards of professional conduct and business ethics.  In its role of providing critical leadership to the education industry, both public and private, the ADE has adopted this code, created by EIA, to describe key organizational behaviors and policies that will guide its Providers and others.

High quality educational programs delivered by trained professionals represent the core value that is to be reflected throughout all of our partnerships with schools, parents and students.  The following structure represents the collective judgment of what constitutes ethical behavior

The ADE has adopted these guidelines and will apply all appropriate sanctions when the guidelines have been breached including possible removal from the State- Approved Providers List.

General Guidelines 

In the conduct of business and discharge of responsibility, Providers commit to:

1. Conduct community outreach and student recruitment and to serve students fully consistent with the terms of their state-approved application and all state and local policies.

2. Conduct business honestly, openly, fairly, and with integrity.

3. Comply with applicable laws, statutes, regulations and ordinances.

4. Avoid known conflict of interest situations.

5. Never offer or accept illegal payments for services rendered.

6. Apply these guidelines and standards as Providers by insuring all employees understand them and act accordingly.

7. Refrain from publicly criticizing or disparaging other Providers.

8. In the case of any conflict, first attempt resolution directly with each other.

9. Comply with the confidentiality and non-disclosure provisions of all applicable federal, state, and local laws, including those relating to student identity, records, reports, data, scores, and other sensitive information.
10. Take appropriate corrective action against Provider employees, consultants or contractors who act in a manner detrimental to the letter or spirit of this code.

11. Take immediate steps to correct any actions on its part that willfully or inadvertently violate the letter or spirit of this code.

12. Comply with each district’s enrollment procedures.

Standards Specific to SES

Providers Shall:
1. Not compensate school district employees personally in exchange for access to facilities, to obtain lists, to assist with marketing or student recruitment, to promote enrollment in a Provider’s program at the exclusion of other Providers, to obtain other similar benefits for their SES program, or for any illegal purpose.
2. Not make payments or in-kind contributions to schools or school personnel, exclusive of customary fees for facility utilization in exchange for access to facilities, to obtain student lists, to increase student enrollment, to obtain other similar benefits for their SES program or for any illegal purpose.

3. Not misrepresent to anyone, including parent(s)/legal guardian(s) (during student recruitment), the location of a Provider’s program, principal/district or state’s approval of a Provider.

4. Not offer a student, parent or teacher any form of incentive for signing-up a student with a Provider. Providers must not verbally or nonverbally promise or reference any objects or rewards that will be provided upon registration.  This includes restricting the promotion of any allowable attendance or performance incentives to the period following student enrollment.  Only then may the Provider inform the student of any incentives that are directly linked to attendance or performance in SES.

5. Not sponsor promotional events including pizza parties on school grounds for student recruitment that are for the sole benefit of a single Provider.  The preferred practice is for the school to organize such recruitment events that are for the benefit of all Providers, accepting voluntary sponsorship from Providers.

6. Not employ any SES-enrolled student.

7. Not use a district enrollment form that has the selected Provider’s name pre-printed as part of the form.  Any facsimile of the enrollment form used to demonstrate how to accurately complete it must be clearly marked as “SAMPLE” and this facsimile shall in no way be used to actually enroll the student.

8. Not encourage student/parent(s)/legal guardian(s) to switch Providers once enrolled.  A student is considered enrolled once the District has issued the formal student/Provider selection list.

_________________________________________

______________________

Name of Company 






Date

_________________________________________

Name of Company Representative (printed)

_________________________________________

Signature of Company Representative (BLUE INK)
Arkansas Department of Education

Incentive Policy for
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Incentive Policy for Providers in Arkansas
United States Department of Education guidance gives Arkansas Department of Education the authority to set parameters on the use of provider incentives.  This document reflects those parameters.  Providers not in compliance with this document may be removed from the state-approved provider list or may be put on probationary status.  If you have any questions as to the acceptability of incentives that your program offers, please call the Arkansas Department of Education.
There are various types of incentives outlined below.  Please note enrollment incentives and incentives to districts are NOT allowable at any time.
1. Enrollment incentives:  These are any type of incentives that are offered for students to enroll with a provider OR to switch from one provider with whom they are already enrolled to another provider who is offering the incentive.  No enrollment incentives of any kind, no matter how small or large, are allowable.

2. Providers are not permitted to offer districts, district employees, school employees (including teachers), or any other personnel associated with the district or the SES-eligible school, any type of incentive, financial or otherwise, for encouraging parents to select that provider or for allowing that provider to offer services in school facilities.  Districts must ensure that administrative policies to provide information to parents and teachers about providers are clear, consistent, and fairly implemented.
Completion incentives:  These types of incentives are allowable only if they fall within the parameters set by this guidance document.  Incentives may be offered only AFTER a student has enrolled with a provider.  Incentives after enrollment may be offered for student attendance, continued participation, student completion, student achievement, or other types of academically-related success.  Incentives must not have any redeemable monetary value to the eligible child or his parent/guardian.

The uses of raffles, drawings, or games of chance are not allowed to determine which child/children will receive incentives.
The value of completion incentives may not exceed $30 per student per school year (or per complete provider program).  

NOTE:  Refreshments or healthy snacks as part of a provider’s regular SES program (not offered as a reward) are not considered incentives and will not count against the provider’s maximum allowable incentive value amount of $30 per student. 

Examples of allowable/non-allowable incentives 

Examples of incentives (completion incentives) that are allowable and those that are not allowable are below.  Please note that enrollment incentives of any kind are NOT allowable.
Allowable





Non-Allowable

Pizza parties





Cash

Ice Cream parties




Game Boys

Books






X Boxes

Educational Games
TVs

Anything consistent with 
DVD Players

    classroom incentives






I have read the Arkansas Department of Education incentives policy.  I agree to abide by it and understand that if I do not, I may be placed on probation, barred from providing services in a school or district, or removed from the state-approved provider list.

___________________________________________

Organization Name

___________________________________________  ___________________

Designated Agent for Provider




Title

___________________________________________ ____________________

Original Signature of Applicant




Date

Arkansas Department of Education

Standards for Withdrawing Approval of Supplemental Educational Services Providers
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This policy is being revised.  It will be released when finalized.

Arkansas Department of Education

Sample forms required for

Supplemental Educational Services
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BEK

Student Learning Plan

Student name: _______________________________________

School: ______________________________
Grade: _________

Pre-test:
 Math

Literacy
Science

Name of test administered: ______________________________

Date administered: ______________________

Score: _________________
SAM PLE
	Subject
	Learning Objective
	Timeframe
	Progress

	
	
	
	

	
	
	
	

	
	
	
	


BEK

SES

Student Progress Report

Student Name: _____________________________________

Tutor: _____________________________________________

Subject: ___________________________________________

Date: ________________________


SAMPLE

       Lesson Taught
     Tutor Observations
Progress

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Parent Signature: ____________________________________________

District Representative: _______________________________________
 SES Lesson Plans         SAMPLE

Date: _______________         Time: __________________

Tutor: ______________________ 
          Tutor Signature: ______________________

Subject:    Math 
Literacy
Science

Student: ___________________________________      Grade: ___________________

Goal: __________________________________________________________________

Objective: ______________________________________________________________

Standard: _______________________________________________________________

             Lesson Outline                                     Materials Needed                  Mastery %

	
	
	

	
	
	


Becoming Excellent Kids

SES Student Attendance Record Sheet

Tutor_________________________          Date______________

Tutor Signature___________________________

Tutoring site: ____________________________

School District: ___________________________

	Student
	Student Signature
	Time In
	Time Out
	Hours

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SAMPLE
BEK

SES Communication Log
Tutor __________________________

Tutoring Location: _____________________

School District: ______________________

	Date
	Student
	Form of communication
	Reason
	Result

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SAMPLE

BEK

SES Student Information Sheet

Student Name: _____________________________________
      Grade: ________

District: _____________________________
School: _______________________

Birth Date: ______________________________

Address: ______________________________________________

              _____________________________________________

Parent/Guardian: ___________________________________

Home Phone Number: ____________________________
 

Work Phone: ___________________________

Cell Phone: _____________________________

Emergency Contact Person: ________________________  

Phone Number: _______________________________                         SAMPLE

Medical Information
Doctor: ________________________
Phone: _______________________

Address: ____________________________________________________________

Please list any allergies that your child has:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

List any major medical concerns:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

My child will:

_____
Ride with parent/guardian from tutoring

______Walk home from tutoring

______ Ride his/her bike

Persons who are authorized to pick up my child if parent/guardian is unavailable:
Name:  ___________________________________

 Home Phone Number: _______________________________

Work Phone Number: _______________________________

Cell Phone Number: __________________________________

Relationship to Child: _______________________________________________

Name: ___________________________________________

Home Phone Number: ______________________________

Work Phone Number: _______________________________

Cell Phone Number: ________________________________

Relationship to Child: __________________________________________________

In the case that your child is not picked up from tutoring within 15 minutes of dismissal time BEK will notify the local Police Department.  This policy is aligned with the policy of the school district for student pick-up.
Parent Signature: ______________________________________ Date: ________

Arkansas Department of Education

Application for

Supplemental Educational Services Providers
2010-2011
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March 2010 
	Supplemental Educational Service Providers

School Year 2010-2011

Pursuant to the Federal No Child Left Behind Act

Section 1116(e)(1)
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Issued by:

The Arkansas Department of Education

For more information contact:

Dana Davis

501-683-5425
Fax: 501-683-5409

E-mail: Dana.davis@arkansas.gov

Deliver Applications by May 19, 2010 by 4:30 p.m., (CDT) to:
Dana Davis

Arkansas Department of Education

#4 Capitol Mall, Room 304B

Little Rock, AR 72201
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	Arkansas State Board Of Education

Dr. Naccaman Williams,  Chair                                                                      Springdale
Mr. Jim Cooper, Vice Chair                                                                           Melbourne

Ms. Sherry Burrow                                                                                         Jonesboro

Ms. Brenda Gullett                                                                                        Fayetteville

Mr. Samuel Ledbetter                                                                                   Little Rock

Ms. Alice Williams Mahony                                                                           El Dorado

Dr. Ben Mays                                                                                                 Clinton
Ms.Toyce Newton                                                                                         Crossett

Ms. Vicki Saviers                                                                                           Little Rock


	

	               


Dr. Tom W. Kimbrell
Commissioner of Education

	Arkansas Department of Education

Mission Statement

To promote equitable, quality education for all students in Arkansas public schools by providing leadership, service, and support and by ensuring that the public schools meet the Standards for Accreditation.


It is the policy of the State Board of Education and the Arkansas Department of Education that there will be no discrimination on the basis of race, color, sex, age national origin, religion, or disabilities in matters affecting employment or in providing programs
& Prof
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	Arkansas Department of Education

2010-2011
Supplemental Educational Services



	
	


(
    New Applicant 2010-2011
Applicant Name:


Name of Program 



Fiscal Agency: 


Tax Identification #:



Mailing Address:


City/State/Zip: 


Telephone: 

 Fax: 






E-Mail:



Contact Person:


Mailing Address:



City/State/Zip:



Telephone: 

 Fax: 






E-Mail:


Signature (Blue ink): 






Title: 





                 


(This signature endorses the accuracy of responses in this RFA.)

Print Name







Date 





Organization: 












In order to meet one of the requirements of the No Child Left Behind Act (NCLB) of 2001, Section 1116 (e) (1), any school district with a school in its second year of school improvement or in corrective action, or which chooses to exercise the option to eligible students in schools in School Improvement Year 1, must provide supplemental educational services to eligible children in the school. These services must be from a provider with a demonstrated record of effectiveness, selected by the parents, and approved for that purpose by the State Education Agency (SEA).

The purpose of this Request for Proposals (RFA) is to select providers of supplemental educational services for students in Arkansas schools in School Improvement Year 2 or beyond or those schools exercising the option under the Arkansas Differentiated Accountability proposal to provide supplemental educational services to students in School Improvement Year 1.
NCLB requires maximum participation by all providers who are capable of providing supplemental services that are consistent with the instructional program of the school and the academic standards.
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	Arkansas Department of Education (ADE)

Request for Applications

Supplemental Educational Services (SES)




In keeping with the requirements of No Child Left Behind (NCLB) as adopted by the U.S. Congress and signed into law on January 7, 2002, the Arkansas Department of Education (ADE) seeks applicants for providers of Supplemental Educational Services (SES). The expectations of NCLB are to identify a cadre of providers available to provide high quality supplemental instruction for students in schools that have failed to make adequate yearly progress for at least three consecutive years. NCLB requires that individuals or groups provide services that can demonstrate high quality, performance based instruction founded on a research-based program of studies and successful intervention strategies supported by data.

Supplemental Educational Service Providers seeking approval in Arkansas must complete an application based on this Request for Application (RFA). It is expected that instruction will be primarily in the areas of English/language arts (including reading), mathematics and science in order to help students achieve Arkansas’ standards, as demonstrated by improved performance on the Benchmark and end of course exams.

This request for proposals is issued to select the providers of supplemental services that will be included on the Approved Supplemental Educational Services Provider List. This is not a competitive grant in that as many providers can be included on the list as meet the criteria specified below. The approved list will be maintained by the ADE and will identify those providers approved to offer supplemental services in the schools of this state.

The Legislation requires that the State promote maximum participation by providers to ensure, to the extent practicable, that parents have as many choices as possible. The State-approved list will identify the approved providers that meet the qualifications. It is intended that the Provider List be revised at least on an annual basis. In addition to adding providers on a periodic basis, the State will annually eliminate every two years those that fail to maintain high-quality standards or fail to contribute to student performance on the Benchmark Exams, per the provisions of NCLB.

Approval is for those supplemental educational service providers who demonstrate a strong track record of effectiveness and obtain scores assigned by the Readers’ Panel. All approved applicants must be able to demonstrate the capacity for meeting the minimum requirements.

Eligibility Requirements

To be included on the approved list of supplemental services providers, applicants must meet all the following criteria:

· Attend the mandatory SES Provider Workshop. The date for this workshop will be in June. All applicants, regardless of past state approval MUST attend this workshop in order for their application to be considered for 2010-2011
· Have a demonstrated record of effectiveness or have a high probability of increasing student academic achievement.
· Provide supplemental educational services that are consistent with state academic standards (the Arkansas Content Standards are available on the ADE web site: http://arkansased.org
· Provide instruction that is of high quality, research-based, and specifically designed to increase academic achievement of eligible children on state assessments and attain proficiency in meeting the State’s academic achievement standards. Reading instruction must be scientifically based and proven to be effective and include the National Reading Panel Report criteria (www.nifl.gov). Mathematics instruction must be scientifically based and proven to be effective and be aligned with the standards outlined in the National Council of Teachers of Mathematics (http://www.nctm.org/) “Standards-Based” Curriculum materials. Science instruction must be scientifically based and proven to be effective and include the National Science Teachers Association (http://www.nap.edu/openbook.php?record_id=4962&page=104) “Unifying Concepts and Processes”. Include this in your narrative by completing the attached charts 
· Provide letters of reference from parents and schools.
· Show proof of financial soundness

· Show proof of liability insurance issued in the name of the applying entity.
· Provide instruction to supplement that which students receive during the regular school day

· Provide instruction that is secular, neutral, and non-ideological

· Meet all applicable Federal, State, and local health, safety, and civil rights laws

· Participate in required training prior to the submission of an application

· Submit a complete application within the prescribed time limit and in the format prescribed in this Request for Applications

· Participate in an in-person interview as part of the final determination of approval status

· Allow the Arkansas Department of Education to make results of complaint resolution reports, monitoring visits, district reports, district and parent surveys, and the submitted application available on the Arkansas Department of Education’s website

· Agree to use the Arkansas online data entry and invoicing system for Supplemental Educational Services to the exclusion of all other invoice submission systems.

· Inform the Arkansas Department of Education if the provider has been removed from the approved SES provider list of any state, and the reasons for the removal

· Provide a copy of the proposed pre and post-test instrument for each grade and academic content area for which services are proposed

· Demonstrate in the application and provide proof of the capacity of the provider to serve any special populations of students, including special education and students with limited English proficiency, proposed to be served

· Disclose to the Arkansas Department of Education and persons reviewing applications and conducting in-person interviews any and all material requirements for participating in the program including internet connectivity, computer or other equipment including equipment and materials supplied by the applicant

Eligible Service Providers

The term Provider is defined as a non-profit entity, a for-profit entity, or a school district. Entities eligible to apply to provide supplemental services may include, but are not limited to the following:

	· Community agencies
	· Libraries

	· Colleges or Universities
	· 21st Century Community Learning Centers

	· Education Cooperatives
	· Private companies

	· Charter Schools
	· On-line schools

	· Private Schools
	· Family literacy programs

· Even Start programs

	· Childcare Centers
	· Faith-based organizations

	· Public Schools
	


Responsibilities of the Approved Provider

Entities included on the Approved Supplemental Educational Services (SES) Provider list are required to do the following:

· Ensure that the instruction provided is aligned with Arkansas curriculum content standards and in the case of a student with disabilities, is consistent with the student’s individualized education program under Section 614(d) of the Individuals with Disabilities Education Act and is consistent with the instructional program at the school

· Ensure that in the case of eligible students with Limited English Proficiency (LEP) are served, those students may participate and receive supplemental educational services and language assistance

· Provide parents of children receiving supplemental educational services and the appropriate school with information on the progress of the children in increasing achievement, in language that parents can understand

· Ensure that all employees who will interact with students will be fingerprinted and background checked pursuant to Arkansas teacher licensure procedures

· If the provider intends to offer services at the school, the provider must have planned on-site supervision.

· Enter into an agreement with the local school district that includes:

19. A statement of specific achievement goals for each student based upon the individual child’s specific educational needs

20. Information about the days, times, frequency and duration of services

21. The amount of instructional time to be provided

22. The location where the services will be provided

23. The per pupil allocation for students receiving supplemental educational services

24. Specific information about the invoicing and remittance processes, including a description of the processes for correcting/amending incomplete or incorrect invoices and a date by which final invoices must be submitted

25. A description of how the student’s progress will be measured, and the frequency of progress assessment

26. A timetable for improving achievement, that, in the case of a student with disabilities or a student with limited English proficiency, is consistent with the student’s Individual Education Program or LEP goals, and is consistent with the instructional program at the school

27. The means of transporting children to the place of instruction, if the services will be provided in a location other than student’s school

28. A description of how the student’s parents, teacher(s), and school district will be regularly informed of the student’s progress

29. Provisions with respect to the making of payments to the provider by the school district

30. An assurance from the provider that the identity of any student eligible for, or receiving supplemental educational services will not be disclosed without the written permission of the parents of the student

31. A description of the scientifically based program to be utilized with specific references

32. The availability and qualifications of staff responsible for the delivery of the instructional program

33. A specific process for terminating the contract if the terms of the contract are not met

34. A process for terminating services to individual students for excessive absences

35. A statement regarding payment/nonpayment for students who are absent from the services

36. A statement assuring compliance with all applicable federal, state, local, health, safety and civil rights laws 

Note the following points:

· Applicants must attend the MANDATORY SES Workshop in order for their application to be considered for the 2010-2011 academic year.

· Districts are not required to provide transportation to services that are offered off campus.

· Districts may provide resources (i.e., computer, copies, staff), but are not required to do so. 

Local Education Agency Responsibilities

Qualifying school districts are required to do the following:

1. Identify eligible children. “Eligible child” means a child from a low-income family, as determined by the local educational agency for purposes of allocating funds to schools under Section 1113(c)(1). The eligible children must attend Title I schools in their second year of school improvement, in corrective action, or in restructuring. 

2. Under the terms Arkansas Department of Education Differentiated Accountability Proposal, Title I students in schools in Year 1 of School Improvement may be offered the opportunity to participate in Supplemental Educational Services.

3. Notify parents of each eligible student at least annually of the availability of supplemental services [Section 116(3)(2)(A)]. Specific information about services should be provided directly to the parents of eligible students to ensure parents have sufficient time to select providers. The notices to parents must:

· Identify each approved service provider within the LEA, in their geographical location, or accessible through technology such as distance learning or the Internet.

· Describe the services, qualifications, and evidence of effectiveness for each provider.

· Describe the procedures and timelines that parents must follow to select a provider to serve their students.

· Be easily understandable; in a uniform format, including alternate formats, upon request; and, to the extent practicable, in a language the parents can understand.

4. Apply fair and equitable procedures for serving students if the number of spaces at approved providers is not sufficient to serve all students. 

5. If funds available are insufficient to provide supplemental educational services to each eligible student whose parent requests those services, a district must give priority to the lowest achieving eligible students. In this situation, the LEA should use objective criteria to determine the lowest-achieving students.

6. Protect from the public the identity of any student who is eligible for, or receiving, Supplemental Educational Services under this subjection without the written permission of the parents of the student.

7. Contact providers selected by the parents and enter into a contractual agreement on behalf of the student

8. Provide the information the state education agency (ADE) needs to monitor the quality and effectiveness of the services offered by providers

9. Prior to reallocation of funds set-aside for the provision of Supplemental Educational Services submit a Notification to Reallocate to the Arkansas Department of Education with evidence that it has met the criteria described in the Title I Regulations issued October 18, 2008 available on the US Department of Education’s website www.ed.gov .

Role of Parents

Parents of eligible children are responsible for:

1. Contacting the school personnel identified in the supplemental services information letter sent home by the school district;

2. Choosing among all supplemental educational service providers identified by the state for the area served by the school district or within a reasonable distance of that area;

3. Assisting the school and provider in developing and identifying specific achievement goals for the student, measures of student progress, and a timetable for improving achievement;

4. Ensuring that their child attends the program regularly; and

5. Notifying the school in a timely fashion if they wish to change or terminate supplemental services, if they are not satisfied.

Funding

The school district is required to spend for each student receiving supplemental services the amount of its Title I per pupil allocation or the actual cost of the supplemental services, whichever is less. Title I allocations for local school districts are available on the Arkansas Department of Education website. 

Arkansas Department of Education (ADE) Responsibilities

The Arkansas Department of Education (ADE) is required to do the following:

· Maintain an updated list of approved supplemental educational service providers across the State, from which parents may select

· Promote maximum participation by supplemental service providers to ensure, to the extent practicable, those parents have as many choices as possible

· Develop, implement, and publicly report on standards and techniques for monitoring the quality and effectiveness of the services offered by approved supplemental educational service providers and to withdraw approval from providers that fail, for two consecutive years, to contribute to increasing the academic proficiency of students to whom they provide services.

· Provide annual notice to potential supplemental educational service providers of the opportunity to provide services and to inform potential providers of the eligibility requirements to become an approved provider.

This request for proposal is prepared in keeping with the Arkansas Department of Education’s response to requirements of NCLB Legislation. Those seeking additional information about Supplemental Educational Services and the provisions of NCLB under which schools are required to make such services available are referred to guidance as provided by the U.S. Department of Education at the following Web address: http://www.ed.gov/policy/elsec/guid/suppsvcsguid.doc
Duration and Monitoring

The Arkansas Department of Education, in cooperation with the applicable school district(s), is required to monitor the quality and effectiveness of the services offered by approved providers and to withdraw approval from providers that fail, for two consecutive years, to contribute to increasing the academic proficiency of students to whom they provide services or that fail to meet any of the other eligibility requirements or assurances. A violation of any of the above referenced provider responsibilities constitutes grounds for immediate removal from the state approved provider list.
ADE will monitor SES provision through a variety of methods. State-approved providers are required to cooperate fully in the monitoring and evaluation process. If a provider fails to prove that its program is effective for two consecutive years, the provider will be removed from the approved state supplier list.

A district must continue to offer supplemental services until the school in question is no longer on school improvement according to requirements of NCLB. Parents may annually reconsider the provider for supplemental services.

Reporting

The provider is required to submit to the school a final written report that summarizes the progress of all students served with their supplemental services. The school will submit this report to the Arkansas Department of Education for review as well as their own report of each student’s academic achievement in the areas being addressed with the supplemental service provider. This information will be used to help determine if a provider will remain on the state-approved list. 

Application Instructions
All proposals must follow the outline as included in this RFA. This outline is consistent with guidance provided by the United States Department of Education.

1. Complete all phases of the Application within the space limitations provided for each section. A twelve-point font double spaced format is required. Text beyond the page limit will not be reviewed, and will not be considered in the approval process

2. Application pages must be numbered and organized as per the organization of the RFA. Applications that are not organized in the same way as the RFA will NOT be considered. 

3. Return one original with signature in blue ink, two paper copies, and 1 CD containing RFA Section I, Section II and Section III though Item J formatted in MS Word. 

4. Deliver all proposals to the ADE on or before the close of business (4:30 p.m., CDT) May 19, 2010. Faxed or emailed copies will not be accepted. A postmark of May 19, 2010, for later delivery is not acceptable. Late submissions will not be accepted.

5. Mail or deliver all proposals to the following address: Arkansas Department of Education, Attention Dana Davis, #4 State Capitol Mall Room 304-B, Little Rock, AR 72201
6. Direct all questions concerning the RFA, the review, and/or approval process to Dana Davis, ADE at 501-683-5425 or e-mail Dana.davis@arkansas.gov
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	Request for Application (RFA)

Supplemental Educational Service Providers

Section I: Program Information




Instructions: Complete Section IA: Program Description and Section IB: Basic Program Information. If application is approved, this information will be placed on the Arkansas Department of Educational Supplemental Educational Services website. 
You must provide program description information in order for the application to be considered for approval.

The program description in Section IA must contain the following information:

· The name of the program

· If a packaged curriculum is to be used, that specific curriculum must be identified in the program description 

· The subject areas (mathematics, English/language arts and/or science) in which tutoring is proposed

· The grade level of students for whom the tutoring is appropriate

· The scientific basis for the program

· Evidence of success or reason for expectation of success of the program

· Description of any materials, equipment, connectivity or other resources required for the program’s success, even those materials which will be supplied by the provider

· Innovative aspects of the program

· Whether the applicant is a for-profit or not-for profit organization, and if the applicant is a faith or community-based organization, K-12 or higher education group, college or university, or other type of organization/entity

· Where the services are proposed to be offered

· If science tutoring is proposed, what type of setting is needed for the tutoring

· A description of who will transport the students (DO NOT indicate that the district is responsible for transporting students unless evidence is also provided which clearly shows an agreement with the district(s) has already been arranged)

· Minimum qualifications of tutors

	[image: image18.jpg]LEADERSHIP

SUPPORT
SERVICE





	Section IA: Program Description
Write a one-page single-spaced description of the proposed program in the space provided on this page. Use a standard font, no smaller than 10 point size. Do not exceed the allowed space. 













20 Points
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	Arkansas Department of Education

Supplemental Educational Services

Provider Application

Section IB: Basic Program Information



20 Points

	Applicant Name
	Program Name (if different from Applicant Name)


	Has this applicant ever been removed from any state’s approved provider list?

(   Yes            (   No

If the response is “Yes”, applicant must provide a description of the circumstances under which the removal occurred, and the state(s) from whose approved provider list the applicant was removed.



	Type of organization (indicate with a check in the appropriate box)

(   For-profit

(   Not for Profit

(   School Entity

(   Higher Education Institution

· Other (describe)


	First Year applicant approved to offer SES services in Arkansas
First year applicant approved to offer SES services anywhere

	Subject areas to be covered (09-10 indicate with a check in the box)

(   Math

(   English/Language Arts

(   Science
	Grades to be served (09-10) in each subject area to be covered

Math
English/Language Arts

Science

	Staff availability and qualifications (do not exceed 100 word description)



	Service delivery setting (check all that apply)

(   School (letter needed)

(   Business location (letter needed)

(   Place of religious worship (letter needed)

(   Community Center(letter needed)

(   Student’s Home (parent or guardian must be present during tutoring)

(   On-line
(   Other (describe)

*Provide addresses and letters permitting use of facilities for all location(s) where you plan to deliver SES services to students.

	Specific student populations proposed to be served (check all that are proposed to be served)

(   Low income

(   Minority

(   Migrant

(   Limited English proficient (indicate languages)

(   Special education

(   Other (describe)


	Time when services are proposed to be offered

(   Before school

(   After school

(   Weekends

(   Summer

(   Other (describe)


	Student/instructor ratio

List the ratio of instructors to children in the proposed program

Maximum number of students for each instructor (not to exceed 10 students per instructor)



	Cost per hour (not to exceed current maximum allowable from RFA)


	Approximate number of hours required for proposed tutoring

	Minimum number of students that will be served in a single district

Minimum number of students that will be served in a single school or setting

	Will students be transported by this provider?     
              (   Yes            (   No

	Provider Contact Information:

Contact Person Name:

Street Address:

City, State, Zip:

Contact telephone number:

Contact fax number:

Email:

Website:

Hours of operation:




	Districts to be served by provider (List all districts in alphabetical order):




Provide a 3-5 sentence description of your program that will assist parents in their initial search 

for a provider.

Method and frequency of communication with parents:

Method and frequency of communication with district:
Indicate Arkansas School Districts in which this applicant provided SES services for any child during the 2009-2010 academic year. Failure to complete this item accurately may result in provider losing approval for the 2010-2011 academic year.
· Alma

· Alpena

· Arkadelphia

· Ark School for the Blind

· Ark School for the Deaf

· Armorel

· Ashdown

· Atkins

· Augusta

· Bald Knob

· Barton Lexa

· Batesville

· Bauxite

· Bay

· Bearden

· Beebe

· Benton

· Bentonville

· Bergman

· Berryville 

· Bismarck

· Blevins

· Blytheville

· Booneville

· Bradford

· Bradley

· Brinkley

· Brookland

· Bryant

· Buffalo Island

· Cabot

· Caddo Hills

· Calico Rock

· Camden Fairview

· Carlisle

· Cave City

· Cedar Ridge

· Cedarville

· Center Point

· Charleston

· Clarendon

· Clarksville

· Cleveland County

· Clinton

· Concord

· Conway

· Corning

· Cotter

· County Line

· Cross County

· Crossett

· Cushman

· Cutter Morning Star

· Danville

· Dardanelle

· Decatur

· Deer/Mount Judea

· Delight

· DeQueen

· Dermott

· Des Arc

· Dewitt

· Dierks

· Dollarway

· Dover

· Drew Central

· Dumas

· Earle

· East End

· East Poinsett County

· El Dorado

· Elkins

· Emerson Taylor

· England

· Eureka Springs

· Farmington

· Fayetteville

· Flippin

· Fordyce

· Foreman

· Forrest City

· Fort Smith

· Fouke

· Fountain Lake

· Genoa Central

· Gentry

· Glen Rose

· Gosnell

· Gravette

· Green Forest

· Greenbrier

· Green County Tech

· Greenland

· Greenwood

· Gurdon

· Guy Perkins

· Hackett

· Hamburg

· Hampton

· Harmony Grove (Ouachita)

· Harmony Grove (Saline)

· Harrisburg

· Harrison

· Hartford

· Hazen

· Heber Springs

· Hector

· Helena/West Helena

· Hermitage

· Highland

· Hillcrest

· Hope

· Horatio

· Hot Springs

· Hoxie

· Hughes

· Huntsville

· Izard County Consolidated

· Jackson County

· Jasper

· Jessieville

· Jonesboro

· Junction City

· Kirby

· Lafayette County

· Lake Hamilton

· Lakeside (Chicot)

· Lakeside (Garland)

· Lamar

· Lavaca

· Lawrence County

· Lead Hill

· Lee County

· Lincoln 

· Little Rock

· Lonoke

· Magazine

· Magnet Cove

· Magnolia

· Malvern

· Mammoth Spring

· Manila

· Mansfield

· Marion

· Marked Tree

· Marmaduke

· Marvell

· Mayflower

· Maynard

· McCrory

· McGehee

· Melbourne 

· Mena

· Midland

· Mineral Springs

· Monticello

· Mount Ida

· Mt. Vernon Enola

· Mountain Home

· Mountain Pine

· Mountain View

· Mountainburg

· Mulberry/

Pleasant View 

· Murfreesboro

· Nashville

· Nemo Vista

· Nettleton

· Nevada

· Newport

· Norfork

· Norphlet

· North Little Rock

· Omaha

· Osceola

· Ouachita

· Ouachita River

· Ozark

· Ozark Mountain

· Palestine Wheatley

· Pangburn

· Paragould

· Paris

· Parkers Chapel

· Pea Ridge

· Perryville

· Piggott

· Pine Bluff

· Pocahontas

· Pottsville

· Poyen

· Prairie Grove

· Prescott

· Pulaski County Special

· Quitman

· Rector

· Riverside

· Riverview

· Rogers

· Rose Bud

· Russellville

· Salem

· Scranton

· Searcy

· Searcy County

· Sheridan

· Shirley

· Siloam Springs

· Sloan Hendrix

· Smackover

· South Conway County

· South Mississippi County

· South Side (Bee Branch)

· Southside (Batesville)

· Spring Hill

· Springdale

· Star City

· Stephens

· Strong Huttig

· Stuttgart

· Texarkana

· Trumann

· Turrell

· Twin Rivers

· Two Rivers

· Valley Springs

· Valley View

· Van Buren

· Van Cove

· Vilonia

· Viola

· Waldron

· Warren

· Watson Chapel

· Weiner

· West Fork

· West Memphis

· West Side 

· Western Yell County

· Westside (Hartman)

· Westside Consolidated

· White County Central

· White Hall

· Wickes

· Wonderview

· Woodlawn

· Wynne

· Yellville Summit

Indicate the Arkansas School Districts in which SES services are proposed for the 2010-2011 academic year. No additions or deletions will be allowed after the application is submitted (These must be listed in the area above also.)

· ALL DISTRICTS

· Alma

· Alpena

· Arkadelphia

· Ark School for the Blind

· Ark School for the Deaf

· Armorel

· Ashdown

· Atkins

· Augusta

· Bald Knob

· Barton Lexa

· Batesville

· Bauxite

· Bay

· Bearden

· Beebe

· Benton

· Bentonville

· Bergman

· Berryville 

· Bismarck

· Blevins

· Blytheville

· Booneville

· Bradford

· Bradley

· Brinkley

· Brookland

· Bryant

· Buffalo Island

· Cabot

· Caddo Hills

· Calico Rock

· Camden Fairview

· Carlisle

· Cave City

· Cedar Ridge

· Cedarville

· Center Point

· Charleston

· Clarendon

· Clarksville

· Cleveland County

· Clinton

· Concord

· Conway

· Corning

· Cotter

· County Line

· Cross County

· Crossett

· Cushman

· Cutter Morning Star

· Danville

· Dardanelle

· Decatur

· Deer/Mount Judea

· Delight

· DeQueen

· Dermott

· Des Arc

· Dewitt

· Dierks

· Dollarway

· Dover

· Drew Central

· Dumas

· Earle

· East End

· East Poinsett County

· El Dorado

· Elkins

· Emerson Taylor

· England

· Eureka Springs

· Farmington

· Fayetteville

· Flippin

· Fordyce

· Foreman

· Forrest City

· Fort Smith

· Fouke

· Fountain Lake

· Genoa Central

· Gentry

· Glen Rose

· Gosnell

· Gravette

· Green Forest

· Greenbrier

· Green County Tech

· Greenland

· Greenwood

· Gurdon

· Guy Perkins

· Hackett

· Hamburg

· Hampton

· Harmony Grove (Ouachita)

· Harmony Grove (Saline)

· Harrisburg

· Harrison

· Hartford

· Hazen

· Heber Springs

· Hector

· Helena/West Helena

· Hermitage

· Highland

· Hillcrest

· Hope

· Horatio

· Hot Springs

· Hoxie

· Hughes

· Huntsville

· Izard County Consolidated

· Jackson County

· Jasper

· Jessieville

· Jonesboro

· Junction City

· Kirby

· Lafayette County

· Lake Hamilton

· Lakeside (Chicot)

· Lakeside (Garland)

· Lamar

· Lavaca

· Lawrence County

· Lead Hill

· Lee County

· Lincoln 

· Little Rock

· Lonoke

· Magazine

· Magnet Cove

· Magnolia

· Malvern

· Mammoth Spring

· Manila

· Mansfield

· Marion

· Marked Tree

· Marmaduke

· Marvell

· Mayflower

· Maynard

· McCrory

· McGehee

· Melbourne 

· Mena

· Midland

· Mineral Springs

· Monticello

· Mount Ida

· Mt. Vernon Enola

· Mountain Home

· Mountain Pine

· Mountain View

· Mountainburg

· Mulberry/

Pleasant View 

· Murfreesboro

· Nashville

· Nemo Vista

· Nettleton

· Nevada

· Newport

· Norfork

· Norphlet

· North Little Rock

· Omaha

· Osceola

· Ouachita

· Ouachita River

· Ozark

· Ozark Mountain

· Palestine Wheatley

· Pangburn

· Paragould

· Paris

· Parkers Chapel

· Pea Ridge

· Perryville

· Piggott

· Pine Bluff

· Pocahontas

· Pottsville

· Poyen

· Prairie Grove

· Prescott

· Pulaski County Special

· Quitman

· Rector

· Riverside

· Riverview

· Rogers

· Rose Bud

· Russellville

· Salem

· Scranton

· Searcy

· Searcy County

· Sheridan

· Shirley

· Siloam Springs

· Sloan Hendrix

· Smackover

· South Conway County

· South Mississippi County

· South Side (Bee Branch)

· Southside (Batesville)

· Spring Hill

· Springdale

· Star City

· Stephens

· Strong Huttig

· Stuttgart

· Texarkana

· Trumann

· Turrell

· Twin Rivers

· Two Rivers

· Valley Springs

· Valley View

· Van Buren

· Van Cove

· Vilonia

· Viola

· Waldron

· Warren

· Watson Chapel

· Weiner

· West Fork

· West Memphis

· West Side 

· Western Yell County

· Westside (Hartman)

· Westside Consolidated

· White County Central

· White Hall

· Wickes

· Wonderview

· Woodlawn

· Wynne

· Yellville Summit
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	Section II: Narrative and Supporting Documentation

Application pages must be numbered and organized as per the organization of the RFA. Applications that are not organized in the same manner as the RFA will NOT be considered. Information in this section of the RFA may be posted on the Arkansas Department of Education’s website accessible by the public.



Reviewers will review the information in this section, the appendix and attachments very closely to determine the provider’s capacity to meet these criteria and will conduct in-person interviews with applicants before making a final determination of application approval status. Information provided in Section II of this RFA will also be used in the monitoring and evaluation of state-approved SES providers in Arkansas.
Section IIA. Program Overview

The following measures will help ADE determine the quality of services proposed.

This portion of the application provides readers with information necessary to develop a working knowledge of the proposed SES model. Be sure that items described in this narrative are also repeated as needed in the remaining sections of the application.

	Narrative Description of Program (Limit 3 pages)


20 Points



	Summarize the proposed program in a narrative form. The narrative should describe services to schools, parents or district. Begin by identifying the diagnostic/prescriptive process the program will employ. Second, describe how proposed instruction addresses the skill gaps identified. Third, describe the process that will be used to reassess or determine if skills are mastered, or if re-teaching needs to occur.



	Note: 

Narrative descriptions must include a description of:

· The approach or model of instruction (identify and describe program components or design elements (e.g. parent component, components for math and reading, or professional development)

· The process used to 1) assess/diagnose student needs; 2) develop an instructional program/intervention that meets individual student needs; and 3) to reassess to ascertain if skills are mastered

· How services offered will help Title I students improve their achievement

· The preparation of instructional staff with particular attention to their educational background and experiences in the area in which they are providing services

· The program facilities and equipment, including technology, computers, and software

· Instructional materials provided (and those the student is required to provide, if any)

· Specific strategies used to work with parents/families

· Specific strategies used to work with school personnel

· Specific strategies to evaluate program quality and effectiveness

· A specific process for addressing complaints or resolving disputes between the applicant and the family of students enrolled in the program; and between the applicant and the school district with which the applicant has entered into a contract for SES
· If a packaged curriculum is to be used, that specific curriculum must be identified in the program description 

· The subject areas (mathematics, English/language arts and/or science) in which tutoring is proposed

· The scientific basis for the program

· Evidence of success or reason for expectation of success of the program

· Description of any materials, equipment, connectivity or other resources required for the program’s success, even those materials which will be supplied by the provider

· Innovative aspects of the program

· If science tutoring is proposed, what type of setting is needed for the tutoring
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	Section III: Indicators of Quality




	A.  Evidence of Links Between Research & Program Design 
(Limit 2 pages for each academic content area proposed for tutoring)
 20 Points 
Clearly and specifically link the research to the program design.

Note:  If reading instruction to grades K-8 will be offered, the findings of the National Reading Panel (http://www.nationalreadingpanel.org/) outlining the five areas of reading instruction must be addressed by the program design.
Note:  If math instruction to grades K-12 will be offered, indicate how the instructional program offered aligns with the standards outlined in the National Council of Teachers of Mathematics (http://www.nctm.org/) “Standards-Based” Curriculum materials. 

Note: If science instruction to grades K-12 will be offered, indicate how the instructional program incorporates the National Science Teachers Association (http://www.nap.edu/openbook.php?record_id=4962&page=104) “Unifying Concepts and Processes”.

Include this in your narrative and complete the charts located in the Attachments.



	1. Explain how the key instructional practices and major design elements of the program (1) demonstrate high quality (2) are based on research (citations are required) and (3) are specifically designed to increase student academic achievement.  Examples of “major design elements” may include mode of instruction, group size, time on task, etc.  

2. Describe the methods the program used to deliver instruction to students. (i.e., on-line/Web-based, individual tutoring, small group instruction, etc.)  * Discuss the success and difficulties of the instructional design.



	B. Links Between Program Design and NRP, NCTM, NSTA standards

Complete the appropriate page for each content area to be covered              20 Points


	For each content area that is proposed to be covered, applicant must complete the appropriate chart indicating how the design of the proposed program addresses each of the identified findings, content standards, or concepts and processes.

 


Evidence of Links Between Research and Program Design

Reading

	Potential SES providers that plan to offer reading instruction to grades K-8 must complete the chart below as a portion of their response to II.  B.  Evidence of Links Between Research and Program Design.  Indicate how the instructional program to be offered aligns with the five areas of reading instruction identified by the National Reading Panel.


	Dimensions of Reading
	Components of the Supplemental Educational Services Provider’s Instructional Program

	Phonemic Awareness Instruction


	

	Phonics Instruction


	

	Fluency


	

	Vocabulary


	

	Text Comprehension


	

	Other


	


Evidence of Links Between Research and Program Design

Mathematics

Potential SES providers that plan to offer mathematics instruction in grades K-12 must complete the chart below as a portion of their response to II. B.  Evidence of Links Between Research and Program Design.  Indicate how the instructional program to be offered aligns with the mathematical process standards of the National Council of Teachers of Mathematics.

	Mathematical Process Standards
	Components of the Supplemental Educational Services Provider’s Instructional Program

	Problem Solving


	

	Reasoning and Proof


	

	Communication


	

	Connections


	

	Representation


	

	Other


	


Evidence of Links Between Research and Program Design

Science

Potential SES providers that plan to offer science instruction in grades K-12 must complete the chart below as a portion of their response to II. B.  Evidence of Links Between Research and Program Design.  Indicate how the instructional program to be offered aligns with the unifying science concepts and processes of the National Science Teachers Association

	Unifying Science Concepts and Processes
	Components of the Supplemental Educational Services Provider’s Instructional Program

	Systems, order, and organization


	

	Evidence, models, and explanation


	

	Change, constancy and measurement


	

	Evolution and equilibrium


	

	Form and Function


	

	Other


	


	C. Connection to State Academic Standards and School or School District’s Instructional Program(s)                      

(Limit 3 pages)





                                20 Points
Clearly and specifically describe the program’s connection to the state academic standards and the district(s)/school(s) instructional program(s). Arkansas’ Academic Standards can be viewed at http://arkansased.org
Note:  Providers must provide direct services to students.  Services must be academic in nature and target reading, language arts, math, and/or science.  Applications that focus only on products such as software or “pre-packaged programs” that are not specifically aligned to Arkansas curriculum standards and learning expectations will not be approved. Applications must disclose any and all materials, equipment and connectivity that are required by the services, including materials, equipment and connectivity supplied by the provider.

	1. Describe how the program connects to specific state academic standards. When possible, cite the specific standards the program addresses.

2. Describe how the program makes a connection with the instructional program(s) of the district(s)/school(s) in which services are provided.

3. Describe how the required materials are integral to the program and student success

4. Disclose any costs to parents/families of students related to the student’s participation in this program

	D. Monitoring Student Progress 
(Limit 2 pages)




                                             20 Points
Clearly describe the specific programs and practices that will be used to diagnose a student’s needs, prescribe an instructional program to meet that student’s needs, and to evaluate and monitor the student’s progress toward clearly identified goals. 



	1. Address, in detail (a) the process by which student needs are assessed/diagnosed and skill gaps identified (b) how interim assessment occurs to determine if skills are mastered or re-teaching needs to occur and (c) how an instructional program/intervention is established to meet the student’s individual needs.

2. Describe the specific process used to evaluate, monitor, and track student progress on a continuous and regular basis.  Attach samples of monitoring forms/documentation of student progress. * Place samples in this section.  The samples will not be included in the two-page limit.




	E. Evidence of Effectiveness 
(Limit 4 pages)





                                   20 Points
Provide a narrative of the program’s evidence of effectiveness for the specific programs or services that will be offered in Arkansas. 

Note:  If this is a newly developed program, cite information such as the history of performance of your staff, instructional materials/ methodology utilized, research that supports methodologies if available, or other evidence that the program will be successful. 




	1. Provide evidence that this program has contributed to a positive impact on student achievement on state, school, and/or another independent, valid and reliable performance test, particularly for low-income, underachieving students (cite available research studies).

2. Provide evidence that this program has had a positive impact on student performance using a measure of school grades, homework completion, or school/teacher administered subject area test. Submit data within this section. Charts and tables will not be included in the page limit.

3. Provide evidence of improved student outcomes, such as student attendance, retention/promotion, graduation, family/parent satisfaction, and/or student behavior/discipline.  Discuss how the data from these conclusions were derived.  *Place documentation in this section description.  Documentation will not be included in the page limit.


	F. Communication with parents and families 
(Limit 3 pages)



                                                       20 Points
Describe the consistent and specific process for providing parents and families of the students with information on the progress of their child in increasing achievement, and providing that information in a format and language that parents can understand.  Also provide information on how often these procedures will be employed.  Clearly explain what methods, tools, and processes are used to communicate student progress to the students’ parents and families. 



	1. Describe how the SES provider will report on student progress to the student’s parents/families, including how often, and if in languages other than English. *Include examples of reports and communication within this section. The examples will not be included in the page limit.

2. Describe the process for resolving any disputes or conflicts that may arise with parents. How were parents involved in supporting the service provided? Describe how the program worked to accommodate the needs and schedules of working parents. 




	G. Communication with Districts/Schools 
(Limit 3 pages)



                                                          20 Points
Clearly explain the link between the academic programs a student experiences in the regular school day and the instruction and content of the supplemental educational program(s) provided. Clearly explain the specific methods, tools, and processes you use to communicate student progress to schools and describe how you ensure a connection between the school program and your services. 




	1. Describe how the program ensures a connection between the described instructional program and the program in place at the students’ school. If the program differs from the district’s prevailing instructional or curricular approach, explain why it differs and how it meets student academic needs. * Place examples and documentation within this section.  Examples and documentation will not count in the page limit.

2. Describe the specific procedures to ensure communication of student’s progress between the Supplemental Educational Services Provider and the teacher/designee, including frequency, content and methods.  * Documentation must be included following the explanation of this section.  Examples and documentation will not count in the page limit.



	H.  Qualifications of Instructional Staff 
(Limit 3 pages)



                                                             20 Points
Describe the qualifications of staff and the ongoing professional development and improvement of products and services. The ADE strongly recommends evidence of highly qualified staff in delivering program services.  



	Include the following information about the quality, training and expertise of staff

1. The amount and quality of training provided to program staff in general and in specific content areas related to the supplemental educational services provided (include a description of the training and the time required for training with this application. The description will not count in the page limit)

2. Years and level of work experience, particularly in working with Title I students

3. Highest degree attained and minimum educational requirements

4. Certification of staff




	I. Provider Goals and Objectives 
(Limit 2 pages)                                                                                                        10 points

Goals are general statements of conditions that the provider would like to become a reality.  Objectives bridge the gap between what the needs are and what the proposed program is trying to accomplish.  Program objectives are “outcomes” of the activities proposed.  Performance objectives tell who is doing what, and must be stated in measurable terms.


	Provide a narrative describing: 

1. The expectations of the service proposed and

2. The program’s annual long-term goals with supporting short-term objectives

Objectives must be stated in measurable (percent/number) terms in order to assist determining progress and expectations.  All SES providers will be required to submit an ongoing monitoring of goals and objectives. 



	J. Cost of Service








(Limit 1 pages)                                                                                                      10 points

Providers are required to supply both a cost for each pupil for an instructional hour and per pupil for an instructional day AND a specific and detailed description of the pricing structure employed by the provider. 

Note: Provider charges must not exceed a maximum of $50 per pupil per hour of instruction, or $100 per pupil per day of instruction or $400 per pupil per instructional week, whichever amount is LESS. 

SATURDAY ONLY PROGRAMS OF LONGER THAN THREE (3) HOURS PER SATURDAY MAY CHARGE AN AMOUNT UP TO $150 PER SATURDAY.

SUMMER ONLY PROGRAMS MEETING FIVE (5) DAYS PER WEEK FOR TWO OR MORE HOURS OF INSTRUCTION PER DAY MAY CHARGE UP TO $500 PER WEEK.


	Maximum charges must not exceed the current maximum charges as identified above.

Provide a specific description of your pricing structure.
If the program offers enrichment activities (activities not incorporated directly into the instructional program) the applicant cannot charge for the time spent on enrichment


	K. Financial and Organizational Capacity 
(Limit 1 page)                                                                                             20 points
The application will be evaluated based on the extent to which it offers strong evidence of the program’s capacity to deliver quality services over time and at scale.

The description must address the first three points below (financial stability) and at least one additional indicator from this category. Documentation attachments are not included in the 1 page limit.

	· Submit evidence demonstrating that the organization is financially sound. Evidence may include: a description of how it is currently receiving funds (i.e. grants, fees-for-service, etc.); audited financial statements; credit ratings from an independent rating agency; organizational budgets that account for revenues, expenses and cash flow activity; and proof of liability insurance. (Include company name and policy number, OR a copy of the policy cover page) This information must be included in the application
· Submit evidence demonstrating that the organization has a sound management structure. Evidence may include: business plans or profiles; descriptions of an experienced management team (e.g. CEO, CFO, COO, Marketing Director, Director of Staff Development, etc.) and senior staff members who are involved in setting direction and maintaining a leadership system that enables the students to reach high standards. This information must be included in the application.
· Submit copies of business license and formal documentation of legal status with respect to conducting business in the state

The application must address at least one of the follow indicators in addition to the three required indicators identified above.
1. Submit evidence demonstrating that the organization possesses adequate organizational resources to meet consumer demand. Evidence may include: business plans or profiles, and/or descriptions of financial and staff resources.

2. Are contracts, warrantees, or guarantees for services provided issued? If yes, please describe this process and submit a sample document.

3. Are formal contracts, data collection, accounting, and communications processes and systems maintained? If yes, describe these systems.




	L. Compliance with Federal, State and Local Health & Safety Standards 
(Limit 1 page)                                                                                                  10 Points
The application will be evaluated based on the extent to which it complies with federal, state and local health and safety standards. The description should address all of the following indicators.



	1. Are criminal background checks conducted on all employees before hiring? (Check one)

      □ Yes      □ No 
□ Yes, on some employees (Indicate which employees)
2. Submit a copy of all required driver’s licenses and/or certifications for health/safety and fire inspection. (health/safety and fire certifications applicable for facilities outside of schools or individual homes) 

3. Describe the program’s written procedures, safety procedures, and policies.

4. Describe the location and environment in which the program’s services will be provided.

5. If you indicated that you are offering tutoring via the Internet or will otherwise contact students remotely, discuss policies and/or procedures you have in place to address each of the following:

a. Transmittal of any material in violation of any U.S. or state regulations or school board policy, including but not limited to, copyrighted material and threatening or obscene material.

b. Abiding by all school/LEA policies and procedure regarding computer/Internet use if a student will be using a school computer to access information from a provider.

c. Gaining written parental permission before communicating with students under the age of 131 via e-mail or the Internet (1defined in Title XIII-Children’s Online Privacy Protection Act of 1998).

	M. Compliance with Federal, State and Local Civil Rights Protections 
Limit 1 page)                                                                                                       10 Points
The application will be evaluated based on the extent to which it complies with federal, state, and local civil rights protections for program employees and participants. It should be noted that providers who are religiously affiliated are prohibited from refusing to hire otherwise qualified tutors or denying students who are not of that religion. Providers must ensure that instruction is secular, neutral, and non-ideological. 



	1. Submit evidence demonstrating that the organization complied with federal, state, and local civil rights protections for employees and students.

2. Submit an assurance that the organization offered instruction that is secular, neutral, and non-ideological.

3. Submit evidence demonstrating that the organization complied with Individuals with Disabilities Education Act and Americans with Disabilities Act requirements, if services are proposed to be provided to students with disabilities.



	N. Advertisement and Incentives

(Limit 1 page)                                                                                                       20 Points

United States Department of Education guidance gives Arkansas Department of Education the authority to set parameters on the use of provider incentives.  This document reflects those parameters.  Providers not in compliance with this document may be removed from the state-approved provider list or may be put on probationary status.  If you have any questions as to the acceptability of incentives that your program offers, please call the Arkansas Department of Education.

There are various types of incentives outlined below.  Please note enrollment incentives are NOT allowable at any time.

3. Enrollment incentives:  These are any type of incentives that are offered for students to enroll with a provider OR to switch from one provider with whom they are already enrolled to another provider who is offering the incentive.  No enrollment incentives of any kind, no matter how small or large, are allowable.

4. Completion incentives: Completion incentives may be offered only AFTER a student has enrolled with a provider.  Incentives after enrollment may be offered for student attendance, continued participation, student completion, student achievement, or other types of academically-related success.  




Describe the organization’s incentive policy.  What types of incentives are offered?  How are rewards earned? How is this information shared with parents?
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	Section III: Attachments and Supporting Documentation

Attachments must be provided. Failure to provide the attachments identified in this section may result in the application not being considered.



	A.  Letters of Recommendation 



	Submit letters of recommendation from five (5) parents and/or school(s).  
Attach copies of letters.



	B. Statement of Assurance

The attached Statement of Assurance form identifies those activities, standards, and processes that, at a minimum, the provider must adhere to. All items in the Statement of Assurance appear within this RFA. Providers must adhere to the Statement of Assurance. The person who signs the Statement of Assurance is responsible for compliance with the terms of the Statement of Assurance.  The Statement of Assurance form must be completed, signed in blue ink, and returned along with the completed application packet. Failure to complete, sign, and return the Statement of Assurance will result in the application being rejected without further consideration. The content of the Statement of Assurance form must not be altered in any way, including omission or strike-through. 
Provider Code of Ethics

The attached Code of Ethics form contains materials intended to serve in the best interest of the students. 

 Providers who are found through the formal complaint process, monitoring or evaluation process, to be in violation of the ethics or assurances may incur consequences up to and including removal from the state approved list.

	Complete, sign in blue ink, and return the Statement of Assurance and SES Provider Code of Ethics found at the end of this section of the Request for Applications. The signature of the person signing the form endorses the accuracy of the information on the Statement of Assurance and the Provider Code of Ethics. 
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	Parent Survey Form



	SES Providers are required to distribute the Parent Survey Form found at the end of this section of the Request for Applications to parents of students who receive services from the provider, AND to parents of students who request services from the provider but are NOT served.

SES Providers must give Parent Survey Forms to parents within 5 days of the end of service provision, or upon the denial of services, whichever comes first. Providers must give parents a stamped envelope, of appropriate size to hold the survey, pre-addressed to: Dana Davis, ACSIP Federal Programs/School Improvement Unit; Arkansas Department of Education; #4 Capitol Mall, Room 304B; Little Rock, AR 72201-1071.

Parents should be encouraged to complete and return the survey form in a stamped, pre-addressed envelope. Parents must not be required to complete the Survey form in the presence of any individual employed by or associated with the SES provider or the local education agency. However, if the parent requests assistance with completing the survey form, help should be provided at that time.

The survey form may be duplicated as many times as necessary.


	
	STATEMENT OF ASSURANCE




In submitting the application to be included on the Arkansas Department of Education Approved Supplemental Educational Services Provider list, I certify that this organization will:

16. Ensure that the instruction provided is aligned with Arkansas student content standards and in the case of a student with disabilities, is consistent with the student’s individualized education program (IEP) under Section 614(d) of the Individuals with Disabilities Education Act and is consistent with the instructional program at the school

17. Provide parents of children receiving supplemental educational services and the appropriate school with information on the progress of the children in increasing achievement, in language that parents can understand

18. Ensure that all employees who will interact with students will be fingerprinted and background checked pursuant to Arkansas teacher licensure procedures

19. Enter into an agreement with the local school district that includes:

A. A statement of specific achievement goals for each student based upon the child’s specific educational needs

B. A description of how the student’s progress will be measured

C. A timetable for improving achievement in the case of a student with disabilities, is consistent with the student’s individual education program (IEP) and is consistent with the instructional program at the school

D. The amount of instructional time to be provided

E. The location where services will be provided

F. The means of transporting the child to the place of instruction, if the services will be provided in a location other than student’s school

G. A description of how the student’s parents, teacher(s), and school district will be regularly informed of the student’s progress

H. Provisions for the termination of the agreement if the provider is unable to meet the goals and timetable

I. Provisions with respect to the making of payments to the provider by the school district

J. An assurance from the provider that the identity of any student eligible for, or receiving supplemental educational services will not be disclosed without the written permission of the parents of the student

K. A description of the scientifically based program to be utilized with specific references

L. The availability and qualifications of staff responsible for the delivery of the instructional program

20. Provide planned on-site supervision If services are offered at the school.
21. Comply with all applicable federal, state, and local health, safety, and civil rights laws.

22. Ensure that all instruction and content are secular, neutral, and not ideological.

23. Ensure that all eligible children whose parents request services from the organization will be served equally, without restriction.

24. Ensure that the organization is financially stable and will be able to complete services to the student and the school

25. Ensure that no additional criteria are applied to eligible children and that families will not incur any costs associated with the tutoring program
26. Assist the state and district in monitoring student success.
27. Ensure the Incentive Policy for Providers in Arkansas will be followed.

28. Enact the elements of the RFA or will be removed from the state-approved list of providers.
29. Ensure that if tutoring is offered via the Internet or will students will be otherwise contacted remotely:

D. There will be no transmittal of any material in violation of any U.S. or state regulations or school board policy, including but not limited to, copyrighted material and threatening or obscene material.

E. The SES provider will abide by all school/LEA policies and procedure regarding computer/Internet use if a student will be using a school computer to access information from a provider.

F. The SES provider will obtain written parental permission before communicating with students under the age of 131 via e-mail or the Internet (1defined in Title XIII-Children’s Online Privacy Protection Act of 1998).
19. Use the Arkansas Department of Education Data Entry and Invoicing System as required in this document.

20. Will attend any and all required trainings.

21. Will adhere to Arkansas Department of Education’s Code of Ethics for SES Providers. 

Printed Name





Title/Position

________________________________________________                                                                         ____________________
Name (Printed or Typed) 
Signature (endorses the accuracy of responses to the Statement of Assurance)                                                                 Date                                                                   
Arkansas Department of Education
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SES Provider Code of Ethics

The Arkansas Department of Education (ADE) has adopted the code of ethics developed by the Education Industry Association (EIA) with minor revisions applicable to the state of Arkansas.  Failure, by any Provider, to adhere to this code of ethics may be recommended for removal from the State-Approved Providers List.

Code of Professional Conduct and Business Ethics

For

Supplemental Educational Services Providers

SES Providers (and other education service providers) operate in an environment that touches communities, school officials, parents, students and other Providers.  The importance of the activities and complexity of the interactions make it paramount that Provides adhere to the highest standards of professional conduct and business ethics.  In its role of providing critical leadership to the education industry, both public and private, the ADE has adopted this code, created by EIA, to describe key organizational behaviors and policies that will guide its Providers and others.

High quality educational programs delivered by trained professionals represent the core value that is to be reflected throughout all of our partnerships with schools, parents and students.  The following structure represents the collective judgment of what constitutes ethical behavior.

The ADE has adopted these guidelines and will apply all appropriate sanctions when the guidelines have been breached including possible removal from the State- Approved Providers List.

General Guidelines 

In the conduct of business and discharge of responsibility, Providers commit to:

13. Conduct community outreach and student recruitment and to serve students fully consistent with the terms of their state-approved application and all state and local policies.

14. Conduct business honestly, openly, fairly, and with integrity.

15. Comply with applicable laws, statutes, regulations and ordinances.

16. Avoid known conflict of interest situations.

17. Never offer or accept illegal payments for services rendered.

18. Apply these guidelines and standards as Providers by insuring all employees understand them and act accordingly.

19. Refrain from publicly criticizing or disparaging other Providers.

20. In the case of any conflict, first attempt resolution directly with each other.

21. Comply with the confidentiality and non-disclosure provisions of all applicable federal, state, and local laws, including those relating to student identity, records, reports, data, scores, and other sensitive information.

22. Take appropriate corrective action against Provider employees, consultants or contractors who act in a manner detrimental to the letter or spirit of this code.

23. Take immediate steps to correct any actions on its part that willfully or inadvertently violate the letter or spirit of this code.

24. Comply with each district’s enrollment procedures.

Standards Specific to SES

Providers Shall:

9. Not compensate school district employees personally in exchange for access to facilities, to obtain lists, to assist with marketing or student recruitment, to promote enrollment in a Provider’s program at the exclusion of other Providers, to obtain other similar benefits for their SES program, or for any illegal purpose.

10. Not make payments or in-kind contributions to schools or school personnel, exclusive of customary fees for facility utilization in exchange for access to facilities, to obtain student lists, to increase student enrollment, to obtain other similar benefits for their SES program or for any illegal purpose.

11. Not misrepresent to anyone, including parent(s)/legal guardian(s) (during student recruitment), the location of a Provider’s program, principal/district or state’s approval of a Provider.

12. Not offer a student, parent or teacher any form of incentive for signing-up a student with a Provider. Providers must not verbally or nonverbally promise or reference any objects or rewards that will be provided upon registration.  This includes restricting the promotion of any allowable attendance or performance incentives to the period following student enrollment.  Only then may the Provider inform the student of any incentives that are directly linked to attendance or performance in SES.

13. Not sponsor promotional events including pizza parties on school grounds for student recruitment that are for the sole benefit of a single Provider.  The preferred practice is for the school to organize such recruitment events that are for the benefit of all Providers, accepting voluntary sponsorship from Providers.

14. Not employ any SES-enrolled student.

15. Not use a district enrollment form that has the selected Provider’s name pre-printed as part of the form.  Any facsimile of the enrollment form used to demonstrate how to accurately complete it must be clearly marked as “SAMPLE” and this facsimile shall in not way be used to actually enroll the student.

16. Not encourage student/parent(s)/legal guardian(s) to switch Providers once enrolled.  A student is considered enrolled once the District has issued the formal student/Provider selection list.

________________________________________

______________________

Name of Company 






Date

_________________________________________

Name of Company Representative (printed)

_________________________________________

Signature of Company Representative (BLUE INK)

Incentive Policy for Providers in Arkansas
United States Department of Education guidance gives Arkansas Department of Education the authority to set parameters on the use of provider incentives.  This document reflects those parameters.  Providers not in compliance with this document may be removed from the state-approved provider list or may be put on probationary status.  If you have any questions as to the acceptability of incentives that your program offers, please call the Arkansas Department of Education.
There are various types of incentives outlined below.  Please note enrollment incentives and incentives to districts are NOT allowable at any time.
5. Enrollment incentives:  These are any type of incentives that are offered for students to enroll with a provider OR to switch from one provider with whom they are already enrolled to another provider who is offering the incentive.  No enrollment incentives of any kind, no matter how small or large, are allowable.

6. Providers are not permitted to offer districts, district employees, school employees (including teachers), or any other personnel associated with the district or the SES-eligible school, any type of incentive, financial or otherwise, for encouraging parents to select that provider or for allowing that provider to offer services in school facilities.  Districts must ensure that administrative policies to provide information to parents and teachers about providers are clear, consistent, and fairly implemented.
Completion incentives:  These types of incentives are allowable only if they fall within the parameters set by this guidance document.  Incentives may be offered only AFTER a student has enrolled with a provider.  Incentives after enrollment may be offered for student attendance, continued participation, student completion, student achievement, or other types of academically-related success.  Incentives must not have any redeemable monetary value to the eligible child or his parent/guardian.

The uses of raffles, drawings, or games of chance are not allowed to determine which child/children will receive incentives.
The value of completion incentives may not exceed $30 per student per school year (or per complete provider program).  

NOTE:  Refreshments or healthy snacks as part of a provider’s regular SES program (not offered as a reward) are not considered incentives and will not count against the provider’s maximum allowable incentive value amount of $30 per student. 

Examples of allowable/non-allowable incentives 

Examples of incentives (completion incentives) that are allowable and those that are not allowable are below.  Please note that enrollment incentives of any kind are NOT allowable.
Allowable





Non-Allowable

Pizza parties





Cash

Ice Cream parties




Game Boys

Books






X Boxes

Educational Games
TVs

Anything consistent with 
DVD Players

    classroom incentives






I have read the Arkansas Department of Education incentives policy.  I agree to abide by it and understand that if I do not, I may be placed on probation, barred from providing services in a school or district, or removed from the state-approved provider list.

___________________________________________

Organization Name

___________________________________________  ___________________

Designated Agent for Provider




Title

___________________________________________ ____________________

Original Signature of Applicant




Date
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	Arkansas Department of Education

2010-2011
After School Tutoring Parent Satisfaction Survey




Top of Form


Instructions: This survey is designed to give parents of students enrolled in after school tutoring the opportunity to tell us about the services and your child’s experience with the tutoring.
If you have more than one child enrolled in tutoring please fill out a survey for each child. Your name and your child’s name will be kept private. 

As soon as the tutoring program your child is over, please complete and return this survey to: 

Dana Davis

Arkansas Department of Education

#4 Capitol Mall, Room 304B

Little Rock, AR 72201

My child’s name:










School and grade my child attends:








School district my child attends:








Please check the box beside your answer for each question

	Did someone at your child’s school tell you about the free tutoring?
	· Yes

· No
· I don’t remember

	Did you get to choose from a list of programs?
	· Yes

· No
· I don’t remember

	Did you have enough time to enroll your child in the tutoring?
	· Yes

· No
· I don’t remember

	Did you get the program you wanted for your child?
	· Yes

· No
· I don’t remember


	Did anyone at school try to make you choose a particular program?
	· Yes

· No
· I don’t remember

	Did the tutoring help your child do better in class?
	· Yes

· No
· I don’t remember

	Did your child like going to the tutoring?
	· Yes

· No
· I don’t remember

	Did someone tell you how your child was doing in the tutoring?
	· Yes

· No
· I don’t remember

	Did the tutor seem qualified to help your child?
	· Yes

· No
· I don’t remember

	How would you grade this program, based on the experience of you and your child?
( A

( B

( C

( D

( F

	What was the name of the program or company that tutored your child?















	How many times each week did your child go to tutoring after school?















	Is there anything you would like to tell us about the program or your child’s experience?




Application Process for Supplemental Educational Services Providers

Application Process

All Supplemental Educational Services (SES) Providers must include information including but not limited to the following:

· Have a demonstrated record of effectiveness or have a high probability of increasing student academic achievement

· Provide supplemental educational services that are consistent with state academic standards (the Arkansas Content Standards are available on the ADE web site: http://arkansased.org
· Provide instruction that is of high quality, research-based, and specifically designed to increase academic achievement of eligible children on state assessments and attain proficiency in meeting the State’s academic achievement standards. Reading instruction must be scientifically based and proven to be effective and include the National Reading Panel Report criteria (www.nifl.gov). Mathematics instruction must be scientifically based and proven to be effective and be aligned with the standards outlined in the National Council of Teachers of Mathematics (http://www.nctm.org/) “Standards-Based” Curriculum materials. Science instruction must be scientifically based and proven to be effective and include the National Science Teachers Association (http://www.nap.edu/openbook.php?record_id=4962&page=104) “Unifying Concepts and Processes”. Include this in your narrative by completing the attached charts 
· Provide letters of reference from parents and schools

· Show proof of financial soundness

· Show proof of liability insurance issued in the name of the applying entity

· Provide instruction to supplement that which students receive during the regular school day

· Provide instruction that is secular, neutral, and non-ideological

· Meet all applicable Federal, State, and local health, safety, and civil rights laws

· Participate in required training prior to the submission of an application

· Submit a complete application within the prescribed time limit and in the format prescribed in this Request for Applications

· Participate in an in-person interview as part of the final determination of approval status

· Allow the Arkansas Department of Education to make results of complaint resolution reports, monitoring visits, district reports, district and parent surveys, and the submitted application available on the Arkansas Department of Education’s website

· Agree to use the Arkansas online data entry and invoicing system for Supplemental Educational Services to the exclusion of all other invoice submission systems.

· Inform the Arkansas Department of Education if the provider has been removed from the approved SES provider list of any state, and the reasons for the removal

· Provide a copy of the proposed pre and post-test instrument for each grade and academic content area for which services are proposed

· Demonstrate in the application and provide proof of the capacity of the provider to serve any special populations of students, including special education and students with limited English proficiency, proposed to be served

· Disclose to the Arkansas Department of Education and persons reviewing applications and conducting in-person interviews any and all material requirements for participating in the program including internet connectivity, computer or other equipment including equipment and materials supplied by the applicant

SES applications will be accepted only during the once a year application period established by Arkansas Department of Education (ADE) (Typically during the first quarter of each year).

Upon receipt of application the application will be reviewed by three external reviewers using the SES application scoring rubric. The three reviewers will then conduct an interview with the applicant to gain further understanding of the SES program.  Applications are then scored and those receiving a score equal to or higher than the cut score (presently 200/300) will be approved and placed on the states’ approved list of SES providers.

ADE will send notification of approval to applicants meeting the ADE requirements and all other requirements of ESEA.

ADE will send notification of denial to applicants that score lower than the cut score.  If an application is rejected, neither the applicant nor any related organization shall be eligible to provide SES services in Arkansas for the school year of the rejected application.  However, the rejected applicant can re-apply during the following period for the next school year.

Arkansas Department of Education

Scoring Rubric

Supplemental Educational Services Providers
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	2010-2011

Supplemental Educational Services 

Scoring Rubric


Applicant Name:











Program Name if different from Applicant Name:






Reader Name:





Date:





	Application Section
	Possible Points
	Score

	Section I Program Information
	
	

	A.
Program Description
	20
	

	B  
Basic Program Information
	20
	

	
	
	

	Section II Program Narrative
	
	

	A.
Program Overview
	20
	

	
	
	

	Section III: Indicators of Quality
	
	

	A. 
Evidence of Links Between Research and Program Design
	20
	

	B.
Program Links Between NCTM, NRP, and NSTA
	20
	

	C. 
Connection to State Academic Standards and School or School District’s Instructional Program(s)
	20
	

	D.  
Monitoring Student Progress
	20
	

	E. 
Evidence of Effectiveness
	20
	

	F. 
Communication with Parents and Families
	20
	

	G. 
Communication with Districts/Schools
	20
	

	H. 
Qualifications of Instructional Staff
	20
	

	I. 
Provider Goals and Objectives
	10
	

	J.
Cost of Service
	10
	

	K.
Financial and Organizational Capacity
	20
	

	L.
Compliance with Federal, State and Local Health and Safety Standards
	10
	

	M. 
Compliance with Federal, State and Local Civil Rights Protections
	10
	

	
	
	

	Section IV: Attachments and Required Documentation
	
	

	A.
Letters of Recommendation
	10
	

	B.
Statement of Assurance (signed)
	5
	

	C.  SES Provider Code of Ethics (signed)
	5
	

	

TOTAL POINTS POSSIBLE
	300
	


Applicants must provide all required documentation, attend the required training workshop and score a minimum 200 out of 300 possible points in order to advance to be considered for approval. Approval is not complete until the applicant undergoes the interview portion of the process.
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	Supplemental Education Services

Scoring Guide




Section I A
Program Description










20 points

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information
Recommended for Approval

14-20 points

	Program description is missing.
Program description is missing key elements identified in RFA.
Program description does not match the program elements identified in Section IB, Section IIA, or Sections IIIA and IIIB.
	Program description is vague or general.
Program description is not internally consistent.
Program description varies to a small degree from the elements identified in Section IB, Section IIA, or Sections IIIA and IIIB.
	Program description is complete and detailed.
Program description is internally consistent.
Program description does not vary from program elements in Section IB, Section IIA, or Sections IIIA and IIIB.


Comments:













Score:



Section I B
Basic Program information










20 points

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Basic program information Section is missing.
Basic program information elements are missing.
Applicant failed to indicate school districts served in prior year OR those proposed to serve 2009-2010.
Applicant exceeded 100 words in describing staff availability and qualifications.
Applicant failed to indicate if the program had ever been removed from a state’s approved provider list OR failed to provide a description of the circumstances for removal if the “Yes” box was marked.

	Basic program Information section is not completed correctly or inconsistent information is indicated.
Description of staff availability and quality is vague or genera.l

Reason for removal from another state’s approved list was not clear OR the reason for removal may or does indicate a lack of quality or effectiveness of the program proposed.
	Basic program information section is complete and consistent.
Description of staff availability and quality is clear and complete.
Applicant has not been removed from another state’s approved provider list OR reason for removal would not indicate a lack of quality or effectiveness of the program proposed.


Comments:













Score:




Section II A Program Overview









20 points
	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Information lacking, incomplete or vague regarding process for diagnosing needs/skill gaps or identifying appropriate program.

Information lacking, incomplete or vague regarding staff training.
Information lacking, incomplete or vague regarding equipment to be used.
Information lacking, incomplete or vague regarding instructional materials provided.
Lacks strategies for working with families/school.
Lacks strategies for evaluating program effectiveness.

	Information regarding process for diagnosing needs/skill gaps or identifying appropriate program provided in general terms.

Information regarding staff training provided in general terms.
Information regarding equipment to be used provided in general terms.
Information regarding instructional materials provided by applicant is in general terms.
General strategies for working with families/school.
General strategies for evaluating program effectiveness.

	Detailed and specific information regarding process for diagnosing needs/skill gaps or identifying appropriate program provided in general terms.
Information regarding staff training is specific and appropriate to program requirements.

Information regarding equipment to be used is specific.
Information regarding instructional materials provided by applicant is specific and inclusive.
Specific strategies for working with families/schools are provided.
Specific strategies for evaluating program effectiveness are provided.



Comments:













Score:



Section III A
Evidence of Links Between Research and Program Design




20 points
This area of the application will be evaluated based on the extent to which it clearly and specifically links the research to the program design.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Does not explain how the key instructional practices and major design elements of the program are of high quality.

Does not explain how the key instructional practices and major design elements of the program are based on research about achievement outcomes.

Does not explain how the key instructional practices and major design elements of the program are specifically designed to increase student academic achievement.

Proposal does not describe the methods of delivering the instruction to the students.


	General explanation provided of how the key instructional practices and major design elements of the program are high quality.

General explanation provided about how the key instructional practices and major design elements of the program are based on research about achievement outcomes.

General explanation provided about how the key instructional practices and major design elements of the program are specifically designed to increase student academic achievement.

Proposal describes basic or general methods of delivering the instruction to the students.


	Well-defined key instructional practices and major design elements. These elements of the program are high quality.

Well-defined key instructional practices and major design elements of the program are based on research about achievement outcomes.

Well-defined key instructional practices and major design elements of the program are specifically designed to increase student academic

Achievement. 

Proposal describes well-defined and very clear methods of delivering instruction to students.




Comments:













Score:




Section III B
Program Links Between NCTM, NRP, and NSTA




20 points
This area of the application will be evaluated based on the extent to which it clearly and specifically links the proposed program to identified content standards.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Does not show how the key instructional practices and major design elements of the program are linked to math, English/language arts or science standards.


	Some of the key instructional practices and major design elements of the program are linked to math, English/language arts or science standards or general explanation provided about how standards are expressed in the program elements.


	All of the key instructional practices and major design elements of the program are linked to math, English/language arts or science standards and a specific explanation is provided about how standards are expressed in the program elements.




Comments:













Score:




Section III C
Connection to State Academic Standards and Local Instructional Program(s)


20 points
Explain the extent to which the proposed program clearly and specifically describes its connection to state academic standards and the local instructional program(s). 

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	The program’s connection to specific state academic standards is missing or is very vague.

Proposed program did not demonstrate a connection to the instructional program(s) of the school(s) in which services will be provided.
	A general program connection is evident to specific state academic standards.

Proposed program demonstrates a few workable and realistic connections with the instructional program(s) of the school(s) in which services will be provided.
	There is a clearly defined evaluation plan for the program’s connection to specific state academic standards. 
Proposed program is well articulated with numerous aspects of the instructional program(s) of the school(s) in which services will be provided.


Comments:













Score:




Section III D
Monitoring Student Progress 








20 points

Describe the specific programs and practices used to diagnose a student’s need, as well as, evaluate and monitor student’s progress toward clearly identified goals.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Proposal does not provide an adequate instructional program to meet student’s individual needs.

Provides a vague or no specific process for evaluating, monitoring, and tracking student progress on a continuous and regular basis.

Does not explain how achievement gains and student outcomes (achievement, attendance, retention and promotion, graduation and satisfaction) will be documented. 


	Proposal provides in vague or general terms information regarding how the instructional program will meet student’s individual needs.

Provides in vague or general terms information regarding the process for evaluating, monitoring, and tracking student progress on a continuous and regular basis.

Explains in vague or general terms how achievement gains and student outcomes (achievement, attendance, retention and promotion, graduation and satisfaction) will be documented.


	Proposal provides an adequate instructional program to meet student’s individual needs.

Provides a specific process for evaluating, monitoring, and tracking student progress on a continuous and regular basis.

Explains in specific terms how achievement gains and student outcomes (achievement, attendance, retention and promotion, graduation and satisfaction) will be documented.

.




Comments:













Score:




Section III E
Evidence of Effectiveness 









20 points

Provide a narrative of the program’s evidence of effectiveness.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Proposed program does not provide evidence that it contributes to a positive impact on student achievement.

Program description does not provide state, district, and/or independent, valid and reliable performance data that support a positive impact on student’s achievement.

Target population is not well defined or is missing.

The program does not have a positive impact on student performance using school grades, homework completion, or school/teacher administered subject area tests.

Limited or no Scientific Based Research is provided.
	Proposed program provides evidence that it will have a positive impact on student achievement.

Program description provides a basic and clear plan to how state, district, and/or independent, valid and reliable performance data will be used to assess student performance.

Target population is defined. 

The program will have a positive impact on student performance using school grades, homework completion, or school/teacher administered subject area test.

Scientific Based Research is provided.


	Proposed program provides documented evidence that it will have a positive impact on student achievement.

Program description provides specific data about the positive benefits/impact of the proposed services/model on student achievement.

Target population well-defined. (Demographic date available) 

The program has an excellent proposed positive impact on student performance using school grades, homework completion, or school/teacher administered subject area test.

Well-defined Scientific Based Research is provided to support program model.




Comments:













Score:



Section III F
Communication with Parents and Families







20 points

Describe the specific processes and practices used to communicate student progress to parents and families.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Does not explain in specific terms an adequate procedure to be used to report student progress to parents.

Does not specify frequency of reporting progress to parents, or frequency is inadequate or inappropriate to provide adequate information.

Does not describe or does not adequately describe an adequate process for resolving any disputes or conflicts that may arise with parents.

Lacks adequate description of how the program works to accommodate the needs and schedules of working parents.
	Explains in vague or general terms procedures to be used to report student progress to parents.

Uses vague or general terms frequency of reporting to parents that may be inadequate or inappropriate.

Describes in vague or general terms a process for resolving disputes or conflicts that may arise with parents.

Provides a vague or general description of how the program works to accommodate the needs and schedules of working parents.
	Explains in specific terms an adequate procedure to be used to report student progress to parents.

Explains in specific terms frequency of reporting to parents that is adequate and appropriate.

Describes in specific terms an adequate process for resolving disputes or conflicts that may arise with parents.

Provides a complete description of how the program works to accommodate the needs and schedules of working parents.




Comments:













Score:



Section III G
Communication with Districts/Schools





20 points

Describe the specific processes and practices used to communicate student progress to districts/schools.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Does not explain in specific terms an adequate procedure to be used to report student progress to schools.

Does not specify frequency of reporting progress to schools, or frequency is inadequate or inappropriate to provide adequate information.

Does not describe or does not adequately describe an adequate process for resolving any disputes or conflicts that may arise with schools.

Lacks adequate description of how the program works to accommodate the needs and schedules of contacts within the schools.
	Explains in vague or general terms procedures to be used to report student progress to schools.

Uses vague or general terms frequency of reporting to schools that may be inadequate or inappropriate.

Describes in vague or general terms a process for resolving disputes or conflicts that may arise with schools.

Provides a vague or general description of how the program works to accommodate the needs and schedules of schools.
	Explains in specific terms an adequate procedure to be used to report student progress to schools.

Explains in specific terms frequency of reporting to schools that is adequate and appropriate.

Describes in specific terms an adequate process for resolving disputes or conflicts that may arise with schools.

Provides a complete description of how the program works to accommodate the needs and schedules of schools.




Comments:













Score:



Section III H
Qualifications of Instructional Staff






20 points

Describe the specific minimum qualifications of tutors/teaching staff to be employed by the program. Include information about any training required for tutors/teaching staff including duration and content.

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Minimum qualifications for teaching/tutoring staff are not provided.

Information regarding staff training is not provided, is incomplete, or is expressed in vague terms.
	Minimum qualifications for staff are expressed in general terms.

Information regarding staff training is provided in general terms or lacks specific information on duration and content of training.
	Minimum qualifications for staff are expressed in specific terms.

Information regarding staff training is provided in specific terms and includes specific information on duration and content of training.


Comments:













Score



Section III I 
Provider Goals and Objectives



10 points

The applicant must identify goals and objectives related to the program
	No/Limited Information

Not Recommended for Approval

0-3 points
	Moderate Information

Revisions Required for Approval

4-6 points
	Complete Information

Recommended for Approval

7-10 points

	Does not describe program’s annual Long Term Goals.
Objectives are not in measurable terms.
Objectives are not realistic.
	General Long Term Goals are provided.
Some of the six parts of the objectives are provided.

Objectives are realistic and achievable.
	Detailed and specific Long Term Goals are provided.
Objectives include all 6 parts (who, what when, how, criterion, level of success).

Objectives are measurable, realistic and achievable.



Comments:







Score: __________



                                                                                                              
Section III J 
Cost of Service





10 points

The proposed cost of service must not exceed stated maximum allowable

Provider charges must not exceed a maximum of $50 per pupil per hour of instruction, or $100 per pupil per day of instruction or $400 per pupil per instructional week, whichever amount is less

Saturday only programs of longer than three (3) hours per Saturday may charge an amount up to $150 per Saturday.
Summer only programs meeting five (5) days per week for two or more hours of instruction per day may charge up to $500 per week. 

	No/Limited Information

Not Recommended for Approval

0 points
	Complete Information
Recommended for Approval

10 points

	Costs exceed the stated per hour/day/week maximum allowable.
Information in this section is unclear, incomplete or unrealistic.
No information is included in this section.
	Costs are within the maximum allowable.



Comments:




Score:










Section III K.
Financial and Organizational Capacity               20 points

                                                                                 
Proposal must include evidence of both financial soundness AND sound management structure

Proposal must include a copy of the company’s Arkansas Business License

Proposal must also include at least one of the following:

· Evidence of adequate organizational resources to meet consumer demand

· Contracts, warrantees or guarantees

· Evidence of formal contracts, data collection, and communications processes

	No/Limited Information

Not Recommended for Approval

0-6 points
	Moderate Information

Revisions Required for Approval

7-13 points
	Complete Information

Recommended for Approval

14-20 points

	Required documentation of financial or management soundness not included.
Required business license is not included.
Additional documentation not included.
No information is included in this section.
	Evidence of soundness not complete or not sufficient.
Does not include additional evidence.

	Evidence of financial and management soundness is included and is current and sufficient.
Business license is included.
Additional evidence is included and is pertinent and complete.


Comments:







Score: __________

Section III L   Compliance with Federal, State and Local Health and Safety Standards


                                                                              10 points
The proposal will be evaluated on the extent to which it complies with federal, state and local health and safety standards. 

The proposal should address all the indicators
	No/Limited Information

Not Recommended for Approval

0-3 points
	Moderate Information

Revisions Required for Approval

4-6 points
	Complete Information

Recommended for Approval

7-10 points

	Background checks are not conducted, or no information is provided regarding these checks.
Transportation is provided by applicant, but driver’s license for bus driver is not included.
No fire or health certificates are provided.
Safety plan and policies are not included.
Internet, email, or other remote instruction is included in application, but policies are not included, or only limited policies are included.


	Background checks are conducted, but not using the same procedures as for Arkansas certified teachers.
Transportation is expected to be provided in a cooperative agreement with the district.
The place where instruction is to occur is not clear or is not identified.
An incomplete safety plan is presented.
Internet, email, and/or other remote instruction policies are addressed, but not completely. Portions of the policies are not provided.


	Background checks are conducted prior to hiring employees who will have any contact (direct or indirect) with students.
If the program provides transportation, a copy of the driver’s license for the bus driver is included. Otherwise, N/A.
If the program will be held in a setting other than on a school campus, fire and health certificates should be provided. Otherwise, N/A.
The proposal includes a written safety plan and policies.
If instruction is via internet or other remote means, policies for copyright compliance, school computer/internet use, and if applicable, parent permission for emailing students under age 13 is provided. Otherwise, N/A.


Comments:







Score: __________

Section III M   Compliance with Federal, State and Local Civil Rights Protections


                                                                                                     10 points

The proposal will be evaluated on the extent to which it complies with federal, state and local civil rights protections for employees and participants. Note that providers who are religiously affiliated are prohibited from refusing to hire otherwise qualified tutors or denying students who are not of that religion. Providers must ensure that instruction is secular, neutral, and non-ideological. 

The proposal should address all the indicators
	No/Limited Information

Not Recommended for Approval

0-3 points
	Moderate Information

Revisions Required for Approval

4-6 points
	Complete Information

Recommended for Approval

7-10 points

	Does not include evidence of compliance with protections for employees.
Does not include evidence of compliance with protections for students.
No assurance that instruction is secular, neutral and non-ideological, or proposal indicates instruction is religious in nature.
Service to students with disabilities is proposed, but no evidence of compliance with IDEA and ADA is provided. Otherwise N/A.
	Limited or incomplete evidence demonstrating compliance with relevant protections for employees is provided.
Limited or incomplete evidence demonstrating compliance with relevant protections for students is provided.
Unclear assurance that instruction is secular, neutral and non-ideological.
Service to students with disabilities is proposed, but unclear or limited assurance/evidence of compliance with IDEA and ADA is provided. Otherwise N/A.
	Evidence demonstrating compliance with relevant protections for employees is provided.
Evidence demonstrating compliance with relevant protections for students is provided.
Proposal includes assurance that instruction is secular, neutral, and non-ideological.

If service to students with disabilities is proposed, evidence is included demonstration compliance with IDEA and ADA requirements. Otherwise, N/A.


Comments:







Score: __________










                                                                              Section IV A      Letters of Recommendation                                     10 points

	No/Limited Information

Not Recommended for Approval

0 points
	Complete Information

Recommended for Approval

10 points

	Proposal does not include required 5 letters of recommendation.

Letters of recommendation are not from teachers, parents, schools or other persons/agencies with knowledge of the program.
	Proposal includes required 5 letters of recommendation.
Letters are from teachers, parents, schools or other persons/agencies with knowledge of the program.



Comments:







Score: __________

Section IV B      Statement of Assurance



5 points

	No/Limited Information

Not Recommended for Approval

0 points
	Complete Information

Recommended for Approval

5 points

	Statement of Assurance with original signature in Blue Ink is not attached.

Changes, including strike-through or omitted sections, have been made to Statement of Assurance.
	Complete, unaltered Statement of Assurance with original signature in Blue Ink is attached.



Comments:







Score: __________

Code of Ethics




             5 points

	No/Limited Information

Not Recommended for Approval

0 points
	Complete Information

Recommended for Approval

5 points

	Code of Ethics with original signature in Blue Ink is not attached.

Changes, including strike-through or omitted sections, have been made to Code of Ethics.
	Complete, unaltered Code of Ethics with original signature in Blue Ink is attached.



Comments:







Score: __________
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	Supplemental Education Services

Interview Record




Representative Name and Position:










Signature of Representative: _______________________________________________________________
Applicant Name:













Program Name if Different than Applicant Name:









Information provided prior to interview:  Parent Surveys, District Surveys, Monitoring Reports, and Evaluation Results
	#
	Question
	Response
	Comments
	+
	-

	1
	Has this provider been removed from any state’s approved provider list? 

If yes, what were the circumstances for the removal?

	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	


Additional Comments:
















































______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Name: _____________________________ 
Signature: __________________________
Date: ______________________________
Name: _____________________________
Signature: __________________________
Date: ______________________________
Name: _____________________________
Signature: __________________________
Date: ______________________________

 Name: _____________________________
Signature: __________________________
Date: ______________________________
This application, based on application contents and personal interview is:


· Recommended for approval

· Not recommended for approval

Supplemental Educational Services

Non-Regulatory Guidance

January 14, 2009    
Guidance link: http://arkansased.org/programs/pdf/nclb/ses_nonreg_guidance_011409.pdf
Arkansas Department of Education

Local Education Agency Responsibilities for

Supplemental Educational Services Providers
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Local Education Agency (LEA) Responsibilities for

Supplemental Educational Services Providers

Local Education Agency Responsibilities

Qualifying school districts are required to do the following:

10. Identify eligible children. “Eligible child” means a child from a low-income family, as determined by the local educational agency for purposes of allocating funds to schools under Section 1113(c)(1). The eligible children must attend Title I schools in their second year of school improvement, in corrective action, or in restructuring. 

11. Under the terms Arkansas Department of Education Differentiated Accountability Proposal, Title I students in schools in Year 1 of School Improvement may be offered the opportunity to participate in Supplemental Educational Services.

12. Notify parents of each eligible student at least annually of the availability of supplemental services [Section 116(3)(2)(A)]. Specific information about services should be provided directly to the parents of eligible students to ensure parents have sufficient time to select providers. The notices to parents must:

· Identify each approved service provider within the LEA, in their geographical location, or accessible through technology such as distance learning or the Internet.

· Describe the services, qualifications, and evidence of effectiveness for each provider.

· Describe the procedures and timelines that parents must follow to select a provider to serve their students.

· Be easily understandable; in a uniform format, including alternate formats, upon request; and, to the extent practicable, in a language the parents can understand.

13. Apply fair and equitable procedures for serving students if the number of spaces at approved providers is not sufficient to serve all students. 

14. If funds available are insufficient to provide supplemental educational services to each eligible student whose parent requests those services, a district must give priority to the lowest achieving eligible students. In this situation, the LEA should use objective criteria to determine the lowest-achieving students.

15. Protect from the public the identity of any student who is eligible for, or receiving, Supplemental Educational Services under this subjection without the written permission of the parents of the student.

16. Contact providers selected by the parents and enter into a contractual agreement on behalf of the student

17. Provide the information the state education agency (ADE) needs to monitor the quality and effectiveness of the services offered by providers

18. Prior to reallocation of funds set-aside for the provision of Supplemental Educational Services submit a Notification to Reallocate to the Arkansas Department of Education with evidence that it has met the criteria described in the Title I Regulations issued October 18, 2008 available on the US Department of Education’s website www.ed.gov .

Arkansas Department of Education

Identifying Eligible Students

Supplemental Educational Services
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Identifying Eligible Students
F. IDENTIFYING ELIGIBLE STUDENTS 
F-1. Who is eligible to receive SES? 
All students from low-income families who attend a Title I school that is in its second year of school improvement, in corrective action, or in restructuring are eligible to receive SES. Eligibility is not dependent on whether a student is a member of a subgroup that did not make AYP, or whether the student is in a grade that takes the statewide assessment required by Section 1111 of the ESEA. 

F-2. How does an LEA determine eligibility for SES in schoolwide programs and targeted assistance programs? 
Whether a school implements either a Title I schoolwide program or a targeted assistance program, if the school is identified as in its second year of school improvement, corrective action, or restructuring, all students from low-income families attending the school are eligible for SES. In other words, in a targeted assistance school, eligibility does not depend on whether the student is receiving Title I services. Note that in a schoolwide program, although all students are eligible for Title I services, only students from low-income families are eligible for SES. 

F-3. Which children may receive SES if the demand for services exceeds the level that funds can support? 
If sufficient funds are not available to serve all eligible children, an LEA must give priority to the lowest-achieving eligible students [Section 1116(b)(10)(C); 34 C.F.R. §200.45(d)]. As noted in A-5, an LEA must use fair and equitable procedures in determining which students are the lowest achieving, and should use professional judgment in applying those criteria [34 C.F.R. §200.46(a)(3)]. One possible approach to prioritizing students would be for an LEA to establish a cut-off score (on the State’s assessments under Section 1111 of the ESEA or another assessment), either on a school-by-school basis or for all schools across the LEA, and make SES available to students whose scores fall below the cut-off level. Alternatively, as noted in A-5, an LEA might decide to focus services on students who are the lowest-achieving in the subject or subjects that resulted in the school being identified for improvement. Or it might decide that the best use of limited SES funds is to focus on the lowest-performing students in particular grades. 

An LEA should not assume, before it contacts parents, that it will have limited resources for SES. Rather, the LEA should notify all eligible families of their children’s eligibility. Only if more families request SES than there are funds available to provide services should the LEA set priorities to 

25 

determine which eligible students can be served. The LEA should review the information available about the performance of eligible students and apply its priorities in a manner that is fair and objective. 

F-4. What data must an LEA use to identify low-income students? 
For the purposes of determining eligibility for SES, an LEA must determine family income on the same basis that the LEA uses to make allocations to schools under Title I, Part A [Section 1116(e)(12)(A); 34 C.F.R. §200.45(b)]. 

F-5. May an LEA use information from the National School Lunch Program (NSLP) to determine student eligibility for SES? 
The law specifically requires an LEA to use the same data to determine eligibility for SES that it uses for making within-district Title I, Part A allocations to schools; historically, most LEAs use school lunch data for that purpose. However, determining student eligibility for SES (unlike determining Title I allocations) requires identifying individual students as coming from low-income families. This has led to questions about whether LEAs may use school lunch data to determine student eligibility for SES while abiding by the student privacy provisions of the NSLP. 

Section 9 of the Richard B. Russell National School Lunch Act (NSLA) [42 U.S.C. 1758] establishes requirements and limitations regarding the release of information about children certified for free and reduced price meals provided under the NSLP. The NSLA allows school officials responsible for determining free and reduced price meal eligibility to disclose aggregate information about children certified for free and reduced price school meals. Additionally, the statute permits determining officials to disclose the names of individual children certified for free and reduced price school meals and the child’s eligibility status (whether certified for free meals or reduced price meals) to persons directly connected with the administration or enforcement of a Federal or State education program. 

Because Title I is a Federal education program, determining officials may disclose a child’s eligibility status to persons directly connected with, and who have a need to know, a child’s free and reduced price meal eligibility status in order to administer the Title I SES requirements. The statute, however, does not allow the disclosure of any other information obtained from the free and reduced price school meal application or obtained through direct certification. School officials should keep in mind that the intent of the confidentiality provisions in the NSLA is to limit the disclosure of a child’s eligibility status to those who have a “need to know” to properly administer and enforce a Federal education program. As such, schools should establish procedures that limit access to a child’s eligibility status to as few individuals as possible. 

School officials, prior to disclosing individual information on the NSLP eligibility of individual students, should enter into a memorandum of understanding or other agreement to which all involved parties (including both school lunch administrators and educational officials) would adhere. This agreement should specify the individuals who would have access to the information, how the information would be used in implementing Title I requirements, and how the information would be protected from unauthorized uses and third-party disclosures, as well as include a statement of the penalties for misuse or improper disclosure of the information. 

Additional information on this issue is provided in a December 17, 2002 letter from the Departments of Education and Agriculture (available at http://www.ed.gov/programs/titleiparta/letter121702.html). 

26 

F-6. How may an LEA that operates school lunch programs under Provisions 2 and 3 of the NSLA determine which students are eligible for SES? 
“Provision 2” and “Provision 3” of the NSLA allow schools that offer students lunches at no charge, regardless of the students’ economic status, to certify students as eligible for free or reduced price lunches once every four years and longer, under certain conditions. NSLP regulations prohibit schools that make use of these alternatives from collecting eligibility data and certifying students on an annual basis for other purposes. 

For the purpose of identifying students as eligible for SES, school officials may deem all students in Provision 2 and Provision 3 schools as “low-income.” Additional information on this issue is provided in a February 20, 2003 letter from the Departments of Education and Agriculture (available at http://www.ed.gov/programs/titleiparta/22003.html). However, as set forth in F-3, LEAs must give priority to serving the lowest-achieving eligible students if the level of demand for SES exceeds the level that available funds can support. 

F-7. How does an LEA determine the eligibility of homeless students for SES? 
Homeless students, like other students, are eligible to receive SES if they are from low-income families (which will most likely be the case for almost every homeless child) and are enrolled in a Title I school in its second year of improvement, in corrective action, or in restructuring. The place of residence of a student (or the lack of a permanent residence) is not an issue in determining eligibility for any child. 

F-8. Are children who attend private schools eligible to receive SES? 
No. Only children from low-income families attending Title I public schools identified for improvement, corrective action, or restructuring – not all children participating in Title I – are eligible to receive SES.
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Timeline for SES

2010-2011
	July
	Initiate contracts with Providers
Prepare parent notification letters

	August
	Continue contracting with Providers

Mail parent notification letters

SES letter to all eligible student’s parents( provider list and enrollment form)

	September
	Continue enrollment process, assign students

Provider Fair

Provide list of eligible students to providers whose parents selected the provider for tutoring services

	October
	Continue enrollment process

Begin developing specific achievement goals and parent meeting with provider

Begin services for SES

	November
	Continue to meet with providers/parents to develop specific achievement goals

Continue SES services

All Providers will be tutoring eligible students on or before November 15th.

	December
	Evaluate program delivery

	January
	Begin second enrollment period

Send out parent letters

	February
	Begin services for second enrollment

	March
	Continue SES services

	April
	End service delivery for most students

Reallocation of SES set-aside funds

	May
	Rest and relax

	
	Have a great summer!!!


Arkansas Department of Education

Sample Parent Notification Letters
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March 2010 
                  Sample Letter for Schools in School Improvement, Year 1
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parent:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school does not make adequate yearly progress (AYP) for two consecutive years. The ADE has notified our administration that (insert school name) will be subject to (insert SI Year and status) requirements for failure to meet the state target for the percent of students proficient/advanced, during the (insert school year), in (literacy/and/or Mathematics) for the (insert the population (s). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building.   

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for.  Bold the population (s) that was/were below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

Our school district is committed to providing additional support to your child’s school and we are taking the following steps to address the problem of low achievement: 

           (Include examples of additional support the LEA will be providing) 

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning and addresses the problem of low achievement.  (Include examples of new programs that will be implemented during the upcoming school year and how they will address low achievement)

You are also very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

                                       (Include ways to become involved)

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  

Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and submit to (insert info.).  

If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

Sincerely,

(Insert the Superintendent’s name)

                  Sample Letter for Schools in School Improvement, Year 2
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parent:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school does not make adequate yearly progress (AYP) for two consecutive years. The ADE has notified our administration that (insert school name) will be subject to (insert SI Year and status) requirements for failure to meet the state target for the percent of students proficient/advanced, during the (insert school year), in (literacy/and/or mathematics) for the (insert the population (s). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building. 

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for. Bold the population (s) that was below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

Our school district is committed to providing additional support to your child’s school and we are taking the following steps to address the problem of low achievement: 

           (Include examples of additional support the LEA will be providing) 

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning that occurs therein.  (Include examples of new programs that will be implemented during the upcoming school year)

You are very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

                                       (Include ways to become involved)

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  

Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and submit to (insert info.).  

If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

In addition, any school identified for improvement (Year 2 +) is required to offer Supplemental Educational Services (SES) to eligible students from low-income families.  These services are available to students (during) (after) the regular school day with educational providers (Title One funded schools) (approved by the State Board of Education) OR (Non Title One funded schools) (selected by the district).  (Title One funded schools) If the number of eligible students who apply for SES exceeds the financial resources available the lowest achieving students from low-income families will receive first priority.

If you are interested in SES please review the attached list of providers, willing to serve the students enrolled in this school, and return the attached SES application form to the district by (insert date).  If you need assistance in making a provider selection please contact (name of person) at (phone number)

Sincerely,

(Superintendent of Schools)

          Sample Letter for Schools in School Improvement, Year 3 (Corrective Action)
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parents:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school has not made adequate yearly progress (AYP) for two or more consecutive years. 

The ADE has notified our administration that (insert school name) will be subject to (Corrective Action) during the (insert school year). During the (insert school year) our (insert Combined Population or Identified Sub Pop or both) failed to achieve the expected percentage of students scoring proficient/advanced in (insert literacy/math). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building. 

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for. Bold the population (s) that was below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

As a result of the school being identified for Corrective Action the District must choose at least one from among the following actions:  A. Replace school staff relevant to the failure.  B.  Institute and implement a new curriculum.  C.  Significantly decrease management authority in the school.  D.  Appoint outside experts to advise the school.  

E.  Extend the School year or school day.  F.  Restructure the internal organization of the school.

We have chosen (insert from above) and will be using the following means to implement this action:  (explain how the LEA will implement the action at the school level)

Our school district is committed to providing ongoing technical assistance to your child’s school and we are taking the following additional steps to address the problem of low achievement:  (Include examples of additional support the LEA will be providing) 

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning that occurs therein.  (Include examples of new programs that will be implemented during the upcoming school year)

You are very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

                                       (Include ways to become involved)

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and submit to (insert info). If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

In addition, any school identified for improvement (Year 2 +) is required to offer Supplemental Educational Services (SES) to eligible students from low-income families.  These services are available to students (during) (after) the regular school day with educational providers (Title One funded schools) approved by the State Board of Education) OR (Non Title One funded schools) (selected by the district).  If the number of eligible students who apply for SES exceeds the financial resources available the lowest achieving students from low-income families will receive first priority.

If you are interested in SES please review the attached list of providers, willing to serve the students enrolled in this school, and return the attached SES application form to the district by (insert date).  If you need assistance in making a provider selection please contact (name of person) at (phone number)

Sincerely,

(Superintendent of Schools)

  Sample Letter for Schools in School Improvement, Year 4 (Plan for Restructuring))
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parents:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school has not made adequate yearly progress (AYP) for two or more consecutive years. 

The ADE has notified our administration that (insert school name) will be subject to (Restructuring Action) for failure to make AYP during the time period the school was subject to Corrective Action. During the (insert school year) our (insert Combined Population or Identified Sub Pop) failed to achieve the expected percentage of students scoring proficient/advanced in (insert literacy/math). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building. 

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for. Bold the population (s) that was below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

As a result of the school being identified for restructuring the District shall continue to implement the requirements for Corrective Action and prepare a plan, and make necessary arrangements, to implement at least one of the following alternative governance options for the school consistent with State law:  

A. Replacing all, or most, of the school staff (which may include the Principal) who are relevant to the failure to make Adequate Yearly Progress. 

B.  Reopening the school as a public charter school.  C.  Entering into a contract with an entity, such as a private management company, with a demonstrated record of effectiveness, to operate the public school.  D.  Turning the operation of the school over to the State Educational Agency, if permitted under State Law and agreed to by the State. 

E.  Extend the school year or school day; OR  F.  Other major restructuring of the school’s governance arrangement that makes fundamental reforms, such as significant changes in the school’s staffing and governance, to improve student academic achievement, that has substantial promise of enabling the school to make adequate yearly progress..  

We have chosen (insert from above) and will be planning for the implementation of this action (s) during the next school year: (explain how the LEA will implement the action at the school level)

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning that occurs therein.  (Include examples of new programs that will be implemented during the upcoming school year)

You are very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and send to (insert info.).  

If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

In addition, any school identified for improvement (Year 2 +) is required to offer Supplemental Educational Services (SES) to eligible students from low-income families.  These services are available to students (during) (after) the regular school day with educational providers (Title One funded schools) (approved by the State Board of Education) OR (Non Title One funded schools) (selected by the district).  If the number of eligible students who apply for SES exceeds the financial resources available the lowest achieving students from low-income families will receive first priority.

If you are interested in SES please review the attached list of providers, willing to serve the students enrolled in this school, and return the attached SES application form to the district by (insert date).  If you need assistance in making a provider selection please contact (name of person) at (phone number)

Sincerely,

(Superintendent of Schools)

  Sample Letter for Schools in School Improvement, Year 5 (Restructuring))
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parents:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school has not made adequate yearly progress (AYP) for two or more consecutive years. 

ADE has notified our administration that (insert school name) will be subject to (Restructuring) for failure to make AYP during the time period the school was subject to Corrective Action. During the (insert school year) our (insert Combined Population or Identified Sub Pop) failed to achieve the expected percentage of students scoring proficient/advanced in (insert literacy/math). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building. 

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for. Bold the population (s) that was below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

As a result of the school being identified for restructuring the District has completed the required planning process for alternative governance options.  We have chosen to

(Should select only ONE of the following options)

A. Replace all, or most, of the school staff (which may include the Principal) who are relevant to the failure to make Adequate Yearly Progress. 

B.  Reopen the school as a public charter school.  

C.  Enter into a contract with an entity, such as a private management company, with a demonstrated record of effectiveness, to operate the public school.  

D.  Turn the operation of the school over to the State Educational Agency, if permitted under State Law and agreed to by the State. 

E.  Extend the school year or school day; OR

F.  Other major restructuring of the school’s governance arrangement that has been approved by ADE and makes fundamental reforms, such as significant changes in the school’s staffing and governance that has substantial promise of enabling the school to make adequate yearly progress.

We will be implementing this plan during this school year: (explain how the LEA will implement the action at the school level)

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning that occurs therein.  (Include examples of new programs that will be implemented during the upcoming school year)

You are very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and send to (insert info.).  

If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

In addition, any school identified for improvement (Year 2 +) is required to offer Supplemental Educational Services (SES) to eligible students from low-income families.  These services are available to students (during) (after) the regular school day with educational providers (Title One funded schools) (approved by the State Board of Education) OR (Non Title One funded schools) (selected by the district).  If the number of eligible students who apply for SES exceeds the financial resources available the lowest achieving students from low-income families will receive first priority.

If you are interested in SES please review the attached list of providers, willing to serve the students enrolled in this school, and return the attached SES application form to the district by (insert date).  If you need assistance in making a provider selection please contact (name of person) at (phone number)

Sincerely,

(Superintendent of Schools)

  Sample Letter for Schools in School Improvement, Year 6 (+) (State Directed)
Date (Must be a minimum of 14 calendar days prior to the start of school)
Dear Parents:

Under the federal No Child Left Behind (NCLB) Act of 2001, the Arkansas Department of Education (ADE) is required to identify all schools in need of improvement if the school has not made adequate yearly progress (AYP) for two or more consecutive years. 

The ADE has notified our administration that (insert school name) will be subject to State Directed Status for failure to make AYP during the time period the school has implemented a Restructuring plan. During the (insert school year) our (insert Combined Population or Identified Sub Pop) failed to achieve the expected percentage of students scoring proficient/advanced in (insert literacy/math). Following is information showing the expected AYP Target for the (insert school year) and the schools performance for the combined population and each subpopulation in the building. 

(State AYP Target: ______)            
(List Percent Proficient/Advanced for Combined Population and each Sub pop for which the school was accountable for. Bold the population (s) that was below the target)  

Compared to other (elementary/middle/high) schools in the district, (insert school name) has a lesser percentage of (insert the population (s) identified above) students doing well in (literacy/mathematics).  If you would like more information regarding your child’s school and how it compares to all schools in the state, please contact (insert name) at (insert phone number) or visit the Arkansas Department of Education’s website at http://arkansased.org/.

As a result of the school continuing to be identified for restructuring the District will continue to implement the alternative governance plan.

(Insert the plan option in the sentence below. Only choose one.)
A.  Replacing all, or most, of the school staff (which may include the Principal) who are relevant to the failure to make Adequate Yearly Progress. 

B.  Reopening the school as a public charter school.  C.  Entering into a contract with an entity, such as a private management company, with a demonstrated record of effectiveness, to operate the public school.  D.  Turning the operation of the school over to the State Educational Agency, if permitted under State Law and agreed to by the State. 

E.  Extend the school year or school day; OR  F.  Other major restructuring of the school’s governance arrangement that makes fundamental reforms, such as significant changes in the school’s staffing and governance, to improve student academic achievement, that has substantial promise of enabling the school to make adequate yearly progress..  

We have chosen (insert from above) and will be implementing this plan during this school year: (explain how the LEA will implement the action at the school level)

In addition, because of the State Directed status the ADE shall, in a manner consistent with Arkansas Law:  Direct a school team to participate in a leadership institute during the summer.  Determine how federal and state school improvement funds will be used. Replace school staff relevant to the failure of students meeting their AMO’s, if necessary.  Reallocate resources and provide professional development to fulfill the school’s mandated plan using district funds, if necessary.  Determine the future of the schools status.  Assess progress and continue implementation of best instructional strategies listed in Targeted and/or Whole School Improvement and Targeted and/or Whole School Intensive Improvement.  

At the discretion of the Commissioner of Education, the state may assign a School Improvement (SI) Director who shall report to the Commissioner of Education (or designee) to oversee the administration of the schools learning environment.

In addition, (insert school name) has taken measures to implement the following programs during the upcoming school year that are designed to make a positive difference in the teaching and learning that occurs therein.  (Include examples of new programs that will be implemented during the upcoming school year)

You are very important to your child’s education.  We invite you to become more involved in your child’s school and partner with the school in helping address the academic issues that caused it to be identified for improvement.  Following are ways in which you can become involved:

Based on the AYP status of this school, your child is eligible to transfer to another public school in the district, that is not in need of improvement, and the district will provide transportation to that school.  Please be aware that if the demand for choice exceeds funds available priority will be given to the lowest achieving students from low-income families.  You may request a transfer to one of the following schools:  

(If Choice is not an option insert the reason (s) i.e. you are a charter school; there are no other schools (with comparable grade configurations) in your district; and/or all the other schools are in “School Improvement”)
If you would like your child to transfer to another school, please complete the attached transfer request and submit to (insert info.).  

If you have any questions concerning this letter or need additional information, or assistance, please contact (insert contact information)

In addition, any school identified for improvement (Year 2 +) is required to offer Supplemental Educational Services (SES) to eligible students from low-income families.  These services are available to students (during) (after) the regular school day with educational providers (Title One funded schools) (approved by the State Board of Education) OR (Non Title One funded schools) (selected by the district). 

 If the number of eligible students who apply for SES exceeds the financial resources available the lowest achieving students from low-income families will receive first priority.

If you are interested in SES please review the attached list of providers, willing to serve the students enrolled in this school, and return the attached SES application form to the district by (insert date).  If you need assistance in making a provider selection please contact (name of person) at (phone number)

Sincerely,

(Superintendent of Schools)
Arkansas Department of Education
Web Information Requirements
Supplemental Educational Services/Choice
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G-10. What information must an LEA include on its Web site about SES?
An LEA is required to prominently display on its Web site the following information regarding SES:

1. Beginning with data from the 2007-2008 school year, and for each subsequent school year, the

number of students who were eligible for and the number of students who participated in SES [34C.F.R. §§200.39(c)(1)(ii); 200.42(b)(5); 200.43(b)(5); 200.43(c)(1)(iii)]; and
2. For the current school year, a list of SES providers approved by the State to serve the LEA and

the locations where services are provided [34 C.F.R. §§200.39(c)(1)(iii); 200.42(b)(5); 200.43(b)(5);

200.43(c)(1)(iii)].

An LEA should display this information on its Web site in a place that is visible and easy for parents to

locate. Note that an LEA must list on its Web site all SES providers approved by the State to serve the

LEA. This includes SES providers approved by the State that are located within the LEA, as well as in

its general geographic location, and providers accessible through distance learning technology [34

C.F.R. §§200.37(b)(5)(ii)(A); 200.39(c)(1)(iii)].

EXAMPLE

Supplemental Educational Services

	
	2007-2008
	2008-2009
	2009-2010
	2010-2011

	# of Eligible Students
	
	
	
	

	# of Eligible Students Participating
	
	
	
	


LIST ALL SES PROVIDERS WORKING IN YOUR DISTRICT FOR THE CURRENT YEAR. (Copy/paste information from ADE’s website)

D-8. What information regarding public school choice must an LEA display on its Web site?

 An LEA is required to prominently display on its Web site the following information regarding public school choice: 

1. Beginning with data from the 2007-2008 school year, and for each subsequent school year, the number of students who were eligible for and who participated in the public school choice option [34 C.F.R. §§200.39(c)(1)(i); 200.42(b)(5); 200.43(b)(5); 200.43(c)(1)(iii)]; and 

2. For the current school year, a list of available schools to which students eligible to participate in public school choice may transfer [34 C.F.R. §§200.39(c)(1)(iv); 200.42(b)(5); 200.43(b)(5); 200.43(c)(1)(iii)]. 

An LEA should also consider including other information on its Web site that will help parents make informed choices. For instance, an LEA might wish to include the list of schools with students eligible for public school choice. An LEA might also include information on the academic achievement of the schools from which parents may choose, as well as other information on these schools, such as any special programs or facilities, the availability of before- or after-school programs, the professional qualifications of teachers, and parent involvement opportunities. LEAs should also include other information, such as the procedures and timelines that parents must follow in selecting a school for their child, how transportation will be paid for or provided, and the amount equal to 20 percent of the LEA’s Title I, Part A allocation, which is the amount the LEA must spend for choice-related transportation and SES (referred to as the 20 percent obligation). An LEA might also include LEA and school contact information for parents to use if they have additional questions or seek more information. Finally, an LEA might also include a link to a downloadable form for parents to use to request to transfer their child to another school. 
Example

Public School Choice

	
	2007-2008
	2008-2009
	2009-2010
	2010-2011

	# of Eligible Students
	
	
	
	

	# of Eligible Students Participating
	
	
	
	


List all schools of choice for the current year.
Arkansas Department of Education

Sample Enrollment Form 
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Enrollment Form

Request for Supplemental Educational Services (SES)
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Directions:

1. Complete all of the information below including listing your SES provider/tutoring choices.

2. A Parent/Guardian must sign this form.  Services will not be approved or provided without a valid signature.

3. Return this form to your child’s school.
______________    ______________    ___/__/___     _________   _______

Student’s Last Name
Student’s First Name
Date of Birth
Current Grade
Student ID

_____________  
____________________
_____________________________

Gender


SES Eligible School

Classroom/Homeroom Teacher

Parent/Guardian Information:

____________________________

___________________________________

Last Name




First Name

__________________________________________________________________________

Home Address

Phone 1: _________________


Type: ______________________

Phone 2: __________________


Type: ______________________

Email: ______________________________________

PLEASE COMPLETE THE FOLLOWING SECTION:
Supplemental Educational Services Selection

Please list your first, second, and third choice of SES provider below.

1st Choice: _____________________________________________________

2nd Choice: ____________________________________________________

3rd Choice: _____________________________________________________

Your first choice of SES provider will be honored as much as possible, however, please understand that a provider may not be available in every area of the district.  If your first choice is not available to provide services your child will be assigned to your 2nd or 3rd choice.

By signing this form I give permission for the release of my child’s education records, including Individualized Education Plan or 504 Plan to the provider selected to provide tutoring for my child.  This information is for educational purposes only.  I understand that this provider has agreed to maintain the confidentiality of my child’s educational records. 

________________________________
________________
Parent/Guardian Signature




Date

_______________________________________

Printed Name of Parent/Guardian
Arkansas Department of Education

Sample Contract 
Local Education Agency/Supplemental Educational Services Providers
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SUPPLEMENTAL EDUCATIONAL SERVICES PROVIDER

SAMPLE CONTRACT

This is a sample contract only.  The Local Education Agency and Supplemental Educational Services Providers are responsible for negotiating their own contracts.  Arkansas Department of Education shall not be held liable for any disputes arising from the terms listed in this SAMPLE CONTRACT.


This agreement is entered into on this day 




 between 



 School District No. 

 of 

  County (herein referred to as school district), a public school district operating within the State of Arkansas, and 






, a supplemental educational services provider (herein referred to as provider) for the purpose of providing supplemental educational services to eligible students enrolled within the school district pursuant to Section 1116 of the Elementary and Secondary Education Act of 1965 (ESEA), as reauthorized by the No Child Left Behind Act of 2001 (NCLB). 

WHEREAS, school district currently serves students who are eligible to receive supplemental educational services.

WHEREAS, provider is currently approved by the Arkansas Department of Education to provide supplemental educational services to eligible students within the State of Arkansas. 

WHEREAS, provider is competent to deliver supplemental educational services to eligible students within the school district.

WHEREAS, provider is willing to provide supplemental educational services to the school district’s eligible students if selected by the eligible students’ parents or guardians. 

NOW THEREFORE, in consideration of the foregoing and with the intent to be legally bound hereby, the school district and the provider agree to the following:

I. Students       

a. School district agrees to develop, in consultation with the parents or guardians and provider, a statement of specific achievement goals for each eligible student. This statement will be attached to this agreement, and will include a description of how the student’s progress will be measured and a timetable for improving the student’s achievement. In the case of students with disabilities, this statement of specific achievement goals will be consistent with the student’s individualized education program. 

b. Provider agrees to pre-test each student prior to the beginning of supplemental educational services and to post-test each student immediately after the end of services. Provider will be allowed a maximum of 

 billable hours for pre-testing and post-testing. These hours will count toward the maximum number of hours available per student based on the provider’s hourly rate. Provider agrees to provide the results of each student’s pre-test and post-test to the school district and to the student’s parents or guardians. 

c. Provider agrees to provide academic achievement reports on a (monthly) (weekly) (other) basis for each student to the school district and to the student’s parents or guardians. 

d. Provider agrees to provide by 
(date)
 to the school district a final written report that summarizes the progress of all students who received supplemental educational services from the provider. 

e. Provider agrees that all student records, including those concerning attendance, achievement, and any record containing personally identifiable student information will be kept confidential and stored in a secure location. Provider agrees to abide by all terms of the Federal Educational Rights and Privacy Act (FERPA) and will not disclose to the public the identity of any student eligible for or receiving supplemental educational services without prior written consent from the student’s parents or guardians. 

f. Provider agrees that the school district is solely responsible for determining the eligibility of students for supplemental educational services. Provider agrees that it may not receive compensation from the school district for providing services to students who have not been determined eligible by the school district. Provider agrees that it may only receive compensation from the school district for providing services to students officially assigned to the provider by the school district. 

II. Services

a. Provider agrees to begin supplemental educational services no later than 


 and to conclude services by 


.   

b. Provider agrees to maintain a current record of each student’s attendance while receiving supplemental educational services and to provide such attendance records to the school district upon written request. 

c. Provider agrees that all instruction provided and content used by the provider are consistent with the instruction provided and the content used by the school district and the State of Arkansas and that all instruction and content will be secular, neutral, and non-ideological. 

d. Provider agrees to allow the school district full access to all facilities, equipment, and materials used to deliver supplemental educational services for monitoring purposes. The school district shall have access to observe each student during tutoring, observe the instructional setting, interview the provider’s employees, agents, and representatives, and review each student’s records. Provider agrees to allow the school district to conduct unannounced monitoring visits. For providers using online or electronic tutoring, the provider agrees to allow transparent access to their computer systems and programs for monitoring purposes.  

III. Billing and Payment

a. Provider agrees to submit (monthly) (weekly) (other) invoices to the school district. All invoices must list the name of each student, the description of the services provided, the number of hours of services provided, and the amount owed for each student. All invoices must be submitted to the school district within 
 days of rendering services. Invoices submitted more than 

 after rendering services will not be considered for payment. School district agrees to submit payment to the provider within 
 days of receiving a properly submitted invoice. 

b. Upon request of the provider, if space is available, the school district agrees to assign a location within one of the school district’s buildings to the provider for its use in providing supplemental educational services to eligible students. If a location is assigned, the provider agrees to pay a (monthly) (weekly) (other) usage fee due by the 

 of each month, payable to the 

 School District. Provider agrees to provide all equipment, materials, and supplies necessary for the delivery of its supplemental educational services. All equipment, materials, and supplies belonging to the school district may not be used by the provider without prior written approval from the school district. 

IV. Employees

a. Provider agrees to ensure that all employees, agents, and representatives retained by provider to provide instruction to students will be subject to a criminal background check, including fingerprinting, and that no individual who has been convicted of any listed criminal offense in Ark. Code Ann. § 6-17-410 shall provide instruction to students. 

V. Recruitment

a. Provider agrees to abide by the school district’s policies regarding recruitment of eligible students. The provider’s employees, agents, or representatives shall not enter the school district’s property without an invitation or prior written approval from the school district. Provider agrees that all registration and enrollment materials will be handled solely by the school district, and that the provider will not duplicate, replicate, distribute, alter, or collect enrollment materials directly from students. Enrollment materials may only be distributed and collected directly from eligible students by the school district. The school district will not accept any enrollment materials directly from the provider. Once student assignment is complete, provider agrees not to contact any student who has not been assigned to the provider. 

VI. Insurance

a. Provider agrees to maintain at all times during the terms of this agreement, at the sole expense of the provider, a comprehensive liability insurance policy with an insurance carrier acceptable to the school district. Provider agrees to maintain a comprehensive liability insurance policy in an amount of not less than 

 for all damages arising out of the injury, sickness, disease, or death of individuals in any one accident or occurrence and in an amount not less than 


 for damages arising out of the destruction of property for any one accident or occurrence. A copy of this policy shall be provided to the school district upon entering into this agreement. 

VII. Termination 

a. School district and provider agree that this agreement may be terminated by either party at any time with 
 days written notice. 

VIII. Assurances

a. Provider agrees to abide by all federal and state civil rights law and will not discriminate on the basis of race, color, religion, gender, sexual orientation, sexual identity, age, national origin, or disability. 

b. Provider agrees to abide by all federal, state, and local statutes, rules, regulations, and policies concerning supplemental educational services.

c. Provider agrees to abide by the Statement of Assurance as signed by the provider and contained in the provider’s Request for Approval submitted to the Arkansas Department of Education.

d. Provider agrees to abide by the Arkansas Department of Education SES Provider Code of Ethics. 

IX. Authorized Representatives

a. The persons signing this agreement certify that they are representatives of the respective parties and are authorized to enter into this agreement. 

IN WITNESS WHEREOF, the parties have executed this agreement by and through their duly authorized representatives.

School District





Provider

By:







By:





Title:







Title:




Date:







Date:




Arkansas Department of Education

Reallocation Process
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Process for Reallocation of Title 1 Choice/ Supplemental Education Services and Parent Outreach Set-aside Funds

In order to reallocate funds set aside to support Supplemental Education Services (SES) under the Elementary and Secondary Education Act (ESEA), school districts must follow the process identified below and submit a Notification to Reallocate to the Arkansas Department of Education (ADE) (APPENDIX A). 

The district must provide written documentation and evidence that it has met the requirements for reallocating set aside funds identified in the SES Non-Regulatory Guidance of January 14, 2009. Sample documentation attached (APPENDIX B). 

To spend less than the amount needed to meet its 20 percent obligation and use the unexpended amount for other allowable activities in a given school year, an LEA must: 

a. Partner, to the extent practicable, with outside groups, such as faith-based organizations, other community-based organizations, and business groups, to help inform eligible students and their families of the opportunities to transfer or to receive SES.  

b. Ensure that eligible students and their parents have a genuine opportunity to sign up to transfer or to obtain SES, by: 

(i) providing timely, accurate notice to parents; 

(ii) ensuring that sign-up forms for SES are distributed directly to all eligible students and their parents and are made widely available and accessible through broad means of dissemination, such as the Internet, other media, and communications through public agencies serving eligible students and their families; and 

(iii) providing a minimum of two enrollment windows at separate points in the school year that are of sufficient length to enable parents of eligible students to make informed decisions about requesting SES and selecting a provider

c. Ensure that eligible SES providers are given access to school facilities through a fair, open, and objective process, on the same basis and terms that are available to other groups that seek access to school facilities. 

In addition, an LEA that spends less than the amount needed to meet its 20 percent obligation and does not intend to spend the unexpended amount in the subsequent school year must maintain records that demonstrate it has met the criteria above; and must notify the ADE in writing that it has met the criteria and intends to spend the remainder of its 20 percent obligation on other allowable activities.

The LEA must include in its notice to the ADE the fund sources and amounts for both the set aside and the remainder. This process will be used for reallocation of funds, regardless of the source of the funds set aside to support SES.

Districts may notify the ADE of its intent to reallocate remaining funds no earlier than the end of either the multiple enrollment periods or a continuous enrollment period which spans a minimum of 30 school days (not including weekends, holidays, or any other day in which students are not in classes).

The ADE will complete a review of the request and will notify the district in writing of its final decision on reallocation within 30 days of receipt of documents.
Notification to Reallocate

The Local Education Agency (LEA) is officially notifying the Arkansas Department of Education (ADE) of its plans to reallocate unused federal, state, and/or local funds for the Supplemental Educational Services and Public School Choice 20 percent and Parent Outreach set-aside reservation provisions during participation in the Title 1, Part A, School Improvement Program.

Part A:  Required Information

	Name of LEA:
	LEA number:

	Fund source and amount of set-aside:


	Fund source and amount of remainder:


	SES School Year for Reallocation:

	Percentage of funds to be reallocated:

	This Notice of Request to Reallocate must be signed by the LEA superintendent or other authorized official.  By signing below, the undersigned confirms the representations and the information provided above and attached are accurate to the best of their knowledge.

	Signature:
	Date

	Name and Title of Authorized Official:

	Superintendent E-mail Address:


Part II:  Documentation

Attach a copy of the documentation demonstrating compliance with the criteria to the notification and send to the ADE.
Sample Documentation:  Partnering with Outside Entities and Groups

	Date
	Event
	Description

	August 23, 2010
	Provider Fair Invitation
	Emailed all eligible SES providers information about Provider Fair

	September 13, 2010
	Provider Fair
	· Handed out SES and school choice flyers to parents
· District personnel on campus to answer questions

	September 29, 2010
	Distribution of flyers
	Flyers given to the office and counselor to give to parents/students wanting tutoring

	October 1, 1010
	Community Posters
	Posters taken to local businesses 

	October 14, 2010
	Campus
	Gave flyers to campus secretary for parent information during the year

	Week of October 17-21,2010
	SES Flyers Sent Home
	Flyers given to teachers to hand out to students the week report cards are also going out

	November 6, 2010
	District Web Page
	All SES information posted on district web page



	November 12, 2010
	School Marquee
	Provider Fair Information placed on marquee

	November 21, 2010
	Church
	Posters hung on bulletin board and SES notice in bulletin


Arkansas Department of Education

Additional Information for LEAs
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	SES Start-Up Steps

	· Review state’s list of Title I schools that have missed AYP for three years or more and notify schools.
· Review state’s list of providers approved to serve your district and verify those planning to provide services to your students.
· Prepare parent notification and application materials.
· Officially inform parents of eligible students about the opportunity to choose a provider.
· Market the program in order to encourage parents to choose a provider (through parent meetings, district advisory council meetings, school presentations to parents, etc.)
· Work with legal staff to establish provider contract and contracting process.
· Meet with teachers and principals of eligible students and with relevant community-based groups to urge them to engage parents about SES. 
· If necessary, determine method for identifying which students will receive services if SES demand exceeds available funding.
· Work with school principals to arrange facilities use and supervision.
· Develop a student learning plan template to be used by providers. 
· Create separate line item in district budget to track costs.
· Continue marketing the program to parents. 
· Set up invoicing and payment process to use with providers.
· Integrate SES into district databases and tracking systems. 
· Contact state to offer assistance in monitoring provider quality. 
· At each stage of implementation, reflect on progress and revise accordingly


No Child Left Behind Supplemental Educational Services Meeting
(Providers/District)
Sample Agenda

Welcome/Introductions/Overview 

District Responsibilities

Program Improvement School Information 

lists 

maps 

calendars 

Provider Responsibilities 

Student Learning Plans 

Attendance Procedures 

Electronic Attendance Report Forms 

Attendance/Progress Report 

Master Contract/Individual Services Agreement 

Invoicing Procedures 

Access to School Sites/Leasing Procedures 

Access to Parents 

Other Issues
Arkansas Department of Education

Approved Providers
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http://arkansased.org/programs/nclb/ses.html

Helpful Links

Arkansas Department of Education

http://arkansased.org/
Supplemental Educational Services Non-Regulatory Guidance

http://arkansased.org/programs/pdf/nclb/ses_nonreg_guidance_011409.pdf
Creating Strong Supplemental Educational Services Programs

http://www2.ed.gov/admins/comm/suppsvcs/sesprograms/report.pdf
SES Data Collection User Manual

http://arkansased.org/programs/pdf/nclb/ses_09-10_data_manual_073009.pdf
SES Data Collection Website

https://adesesdatacollection.arkansas.gov/
Arkansas Education Directory

http://arkansased.org/about/directory.html
Public School Choice Non-Regulatory Guidance

http://www.arkansased.org/programs/pdf/nclb/ses_school_choice_011409.pdf
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