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DIRECTIONS: Add school letterhead and customize where indicated before distributing.
[Date]

Dear Parent or Guardian:

I’m writing to tell you about a new initiative that supports [insert your state’s name] mission to improve the quality of education for all of our students. [insert your state’s name] is working with other states to build a new test, the English Language Proficiency Assessment for the 21st Century (ELPA21), which effectively measures how well our English language learners (ELLs) are acquiring the language skills they need to be successful in school and beyond. In an effort to guarantee the quality of this new assessment and make sure that it will meet the needs of our students, [insert your school’s name] has chosen to become one of many schools across the country participating in a Field Test of ELPA21 this winter. 

At [insert name of school], [insert “all,” “most,” or “some”] students in grades [insert grades tested] will take part in the Field Test. To make sure the assessment is built to support students with diverse needs, ELLs with disabilities have been encouraged to participate. In addition, some students who are not ELLs have been selected to participate in the ELPA21 Field Test, so that we can verify that the assessment does not ask more of our ELLs than we ask of our English-proficient students. (For more information about why native English speakers are being included, go to this website: elpa21.org/field-test-faq-0.) 

While participation in the ELPA21 Field Test is voluntary, all current ELLs will take the state’s annual English language proficiency assessment to comply with federal requirements. 

[bookmark: _GoBack]We plan to administer the Field Test February 2, 2015 – February 27, 2015. By participating, our students will have the chance to see and practice this new assessment so they are more comfortable taking it next year, when the test will count. And our school’s involvement will help us make sure the test is a fair and accurate measure for our students.

Please visit the ELPA21 website at www.elpa21.org for more information. If you have any questions about your child’s participation, please contact [insert school contact] at [insert phone number and/or email address].  

Sincerely,
[Insert name of school principal]
Principal
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