NOVICE TEACHER MENTORING TIMELINE FOR 2015-2016

Submission of any mentoring documentation for the school district will be
according to procedures and expectations the Project Director has
communicated to NTs, BAs, and Mentors. There is no submission of
documentation to ADE.

FIRST SEMESTER OF MENTORING
e Mentor meets with NT at least once a month and on an as-needed
basis
e NTs print their User Profiles from MOODLE, make a copy to give to
their Project Director
e Survive and Thrive Resource Module activities, with assistance of
Mentor
= For Novice Teachers
= For Novice School Counselors
= For Novice Library Media Specialists
= REMINDER: Survive and Thrive Resource Module activities
may be used as artifacts and uploaded into BloomBoard.
One carefully selected artifact can cover several components
e NT Feedback Survey over Survive and Thrive Module
e Mentor Feedback Survey over Survive and Thrive Module
e OBSERVATION 1: Mentor Observes Novice Teacher
e OBSERVATION 2: NT Observes Mentor (or a teacher the Mentor has
selected
° BOTH Ob 1 and Ob 2 contain 2 forms:
Evidence Collection Form
Analysis Form
e NT Preparation Program Survey on MOODLE to evaluate their
respective higher education or non-traditional preparation program
e Mentor Preparation Program Survey on MOODLE to evaluate their
respective higher education or non-traditional preparation program

ALL ITEMS IN FIRST SEMESTER, INCLUDING SURVEYS, MUST BE
COMPLETED BY DECEMBER 15



SECOND SEMESTER OF MENTORING

Mentor meets with NT at least once a month and on an as-needed
basis

Two (2) NT Resource Modules aligned to the NT’s Professional
Growth Plan (PGP)

NT Feedback Survey for each completed module

Mentor Feedback Survey for each completed module

NT End-of-Year Mentoring Program Survey to evaluate the mentoring
program

Mentor End-of-Year Mentoring Program Survey to evaluate the
mentoring program

ALL ITEMS IN SECOND SEMESTER, INCLUDING SURVEYS, MUST BE
COMPLETED BY MAY 1

For those NTs who are mentored for more than 2 semesters

THIRD SEMESTER OF MENTORING

Mentor meets with NT at least once a month and on an as-needed
basis
NTs print their User Profiles from MOODLE, make a copy to give to
their Project Director
OBSERVATION 1: Mentor Observes Novice Teacher
OBSERVATION 2: NT Observes Mentor (or a teacher the Mentor has
selected
0] BOTH Ob 1 and Ob 2 contain 2 forms:

Evidence Collection Form

Analysis Form
Two (2) Resource Modules, aligned to the NT’s PGP
NT Feedback Survey for each completed module
Mentor Feedback Survey for each completed module
NT Preparation Program Survey on MOODLE to evaluate their
respective higher education or non-traditional preparation program
Mentor Preparation Program Survey on MOODLE to evaluate their
respective higher education or non-traditional preparation program




ALL ITEMS IN THIRD SEMESTER, INCLUDING SURVEYS, MUST BE
COMPLETED BY DECEMBER 15

FOURTH SEMESTER OF MENTORING

Mentor meets with NT at least once a month and on an as-needed
basis

Two (2) NT Resource Modules aligned to the NT’s

Professional Growth Plan (PGP)

NT Feedback Survey for each completed module

Mentor Feedback Survey for each completed module

NT End-of-Year Mentoring Program Survey to evaluate the mentoring
program

Mentor End-of-Year Mentoring Program Survey to evaluate the
mentoring program

ALL ITEMS IN THE FOURTH SEMESTER, INCLUDING SURVEYS, MUST BE
COMPLETED BY MAY 1



