A. APPLICATION SELECTION PROCEDURES

[bookmark: _bookmark80]AVAILABLE SAMPLE SIZES
There are three sample sizes established for verification activities. The standard sample size must be used by LEAs unless it qualifies to use one of the alternate sample sizes.

STANDARD SAMPLE SIZE is the lesser of:
· Three percent (3%) of all applications approved by the LEA for the school year, as of October 1 of the school year, selected from error prone applications; or
· 3,000 error prone applications approved by the LEA for the school year, as of October 1 of the school year.

ALTERNATIVE SAMPLE SIZES that the LEA may qualify to use:
· Alternate One, where the sample size equals the lesser of:
· Three percent of all applications approved by the LEA for the school year, as of October 1 of the school year, selected at random; or
· 3,000 applications approved by the LEA for the school year, as of October 1 of the school year, selected at random.
· Alternate Two, where the sample size equals the lesser of the sum of:
· Either
· 1,000 of all applications approved by the LEA, as of October 1 of the school year, selected from error prone applications; or
· One percent of all applications approved by the LEA, as of October 1 of the school year, selected from error prone applications;
· PLUS the lesser of:
· 500 applications approved by the LEA, as of October 1 of the school year, which provide case numbers in lieu of income information; or
· One-half (½) of one percent of applications approved by the LEA ,as of October 1, of the school year that provide case numbers in lieu of income information.

[bookmark: _bookmark81]COMPLETING THE SAMPLE SIZE
For sample sizes based on error prone applications, there may not be enough applications that meet this criterion. When this happens, the LEA must select, at random, additional approved applications to complete the required sample size.

In other situations, the number of error prone applications may exceed the required sample size. When this happens, the LEA must randomly select the required number of applications from all error prone applications.

[bookmark: _bookmark82]QUALIFYING TO USE AN ALTERNATE SAMPLE SIZE
There are two ways an LEA may annually qualify to use an alternate sample size based on lowered non-response rates.
· Lowered Non-Response Rate: Any LEA may use an alternate sample size for any school year when its non-response rate for the preceding school year is less than 20 percent. For example, for SY 2014-2015, the LEA could have elected to use one of the alternate sample sizes because in SY 2013-2014, the LEA’s non-response rate was 18 percent.
· Improved Non-Response Rate: An LEA with more than 20,000 children approved by application as eligible, as of October 1 of the school year, may use an alternate sample size for any school year when its non-response rate for the preceding school year is at least 10 percent below the non-response rate for the second preceding school year.

The following is an example of how an LEA may qualify based on an improved non-response rate:
Year 1: School Year 2012-2013
· The LEA had 21,000 children approved for free or reduced price meal benefits based on a total of 6,000 approved applications
· Therefore, 180 household applications (3% of 6,000) must be verified
· Of those 180 households, 45 households failed to respond to verification requests, which results in a non-response rate of 25% (45 ÷ 180 as a percentage)
· The LEA must improve the 25% non-response rate by at least 10%
· The improvement rate is calculated by multiplying the non-response rate by 10%, which is 25% x 10%= 2.5%

Year 2: School Year 2013-2014
· The LEA had 6,000 approved applications, so the sample size is 180 (3% of 6,000)
· The number of non-respondents was reduced to 40 which is a non-response rate of 22.2% (40 ÷ 180 as a percentage)
· The next step is to calculate the level of improvement needed between Year 1 and Year 2, by subtracting Year 1’s non-response improvement rate from Year 2’s non- response rate (25% minus 2.5%= 22.5%)
· Since 22.2% is less than the minimum non-response rate of 22.5%, there is more than a 10% improvement
· The LEA is qualified to use an alternate sample size for School Year 2012-2013.

Year 3: School Year 2014-2015
The LEA could choose to use one of the alternate sample sizes for its verification activities.



[bookmark: _bookmark83]CONTINUING ELIGIBILITY FOR USE OF AN ALTERNATE SAMPLE SIZE
The LEA must annually determine if it is eligible to use one of the alternate sample sizes. If the LEA determines it is eligible, it must contact the State agency in accordance with any procedures established by the State agency for approval prior to use of alternate sample  sizes.

[bookmark: _GoBack]Each State agency must establish a procedure for LEAs to designate use of an alternate sample size. The State agency may also establish criteria for reviewing and approving the use of an alternate sample size, including deadlines for submissions.

