
 

A
rk

a
n

s
a

s
 D

e
p

a
rtm

e
n

t o
f E

d
u

c
a

tio
n

 

M
a

n
a

g
e

r’s
 C

e
rtific

a
tio

n
 R

e
q

u
ire

m
e

n
ts

 

P
rereq

u
isite: 

1
. 

A
 h

ig
h
 sch

o
o
l d

ip
lo

m
a o

r G
E

D
 is req

u
ired

 b
efo

re a m
an

ag
er can

 b
e certified

.   P
art I p

articip
an

ts are req
u
ired

 to
   

p
ro

v
id

e th
e d

ate o
f h

ig
h

 sch
o
o

l g
rad

u
atio

n
 o

r G
E

D
 certificatio

n
, o

r sig
n

 th
e statem

en
t o

n
 th

e reg
istratio

n
 fo

rm
 o

f   

in
ten

t to
 earn

 a G
E

D
. 

2
. 

C
an

d
id

ates w
h

o
 d

o
 n

o
t h

av
e a h

ig
h

 sch
o

o
l d

ip
lo

m
a o

r G
E

D
 m

ay
 reg

ister fo
r th

is certificatio
n

 p
ro

g
ram

 w
ith

 th
e     

u
n

d
erstan

d
in

g
 th

at th
ey

 w
ill n

o
t b

e certified
 u

n
til th

e C
N

 U
n

it o
f A

D
E

 h
as receiv

ed
 a co

p
y
 o

f th
eir G

E
D

 certificate. 

3
. 

P
art I can

d
id

ates o
n
ly

 m
u

st b
e reco

m
m

en
d

ed
 b

y
 th

eir C
h

ild
 N

u
tritio

n
 D

irecto
r o

r S
u

p
erin

ten
d

en
t.   

S
ee  reco

m
m

en
d

atio
n

 o
n
 th

e b
o
tto

m
 o

f th
e reg

istratio
n
 fo

rm
. 

 

R
eq

u
irem

en
ts: 

1
. 

S
u

ccessfu
l co

m
p
letio

n
 o

f P
art I an

d
 P

art II o
f th

e m
an

ag
er’s certificatio

n
 train

in
g
. 

2
. 

S
erv

e as a C
h
ild

 N
u
tritio

n
 M

an
ag

er o
r A

ssistan
t M

an
ag

er fo
r o

n
e y

ear after co
m

p
letio

n
 o

f P
art II o

f  th
e m

an
ag

er’s 

certificatio
n
 train

in
g
. 

3
. 

R
eco

m
m

en
d
ed

 fo
r certificatio

n
 b

y
 im

m
ed

iate su
p
erv

iso
r (C

h
ild

 N
u

tritio
n
 D

irecto
r o

r S
u

p
erin

ten
d

en
t).  A

n
 ev

alu
atio

n
 

fo
rm

 w
ill b

e m
ailed

 in
 th

e sp
rin

g
 fo

llo
w

in
g
 th

e co
m

p
letio

n
 o

f P
art II - M

an
ag

er’s C
ertificatio

n
 T

rain
in

g
. 

      C
ertificates w

ill b
e aw

ard
ed

 in
 th

e fall at th
e A

rk
an

sas S
ch

o
o

l N
u
tritio

n
 A

sso
ciatio

n
 (A

S
N

A
) an

n
u

al co
n

feren
ce. 

 

W
o

rk
sh

o
p

 In
fo

rm
a

tio
n

 
 P

a
rt I, J

u
n

e 1
5
-2

6
, 2

0
1
5

.  T
h
is tw

o
-w

eek
 w

o
rk

sh
o
p
 p

ro
v
id

es th
e b

asic train
in

g
 in

 C
h
ild

 N
u
tritio

n
 p

ro
g
ram

 reg
u

latio
n

s an
d
 

m
eal p

attern
, p

erso
n

n
el m

an
ag

em
en

t, fo
o

d
 serv

ice m
ath

, fo
o

d
-b

u
y
in

g
 g

u
id

e sk
ills, an

d
 san

itatio
n

 an
d

 safety
.  E

d
u

catio
n
al  

sessio
n

s w
ill b

e h
eld

 d
aily

 o
n

 th
e V

ilo
n

ia M
id

d
le an

d
 H

ig
h

 S
ch

o
o

l C
am

p
u

ses.  C
lasses w

ill b
e h

eld
 M

o
n

d
ay

 th
ro

u
g
h

 F
rid

ay
 

an
d

 w
ill req

u
ire fu

ll-tim
e in

ten
siv

e w
o

rk
 fo

r th
e tw

o
-w

eek
 p

erio
d

.  T
h
e reg

istratio
n

 fee fo
r all p

articip
an

ts is $
3
2

5
. L

u
n

ch
 w

ill 

b
e p

ro
v
id

ed
 J

u
n

e 2
2
 - 2

5
 o

n
ly

.  T
h

e reg
istratio

n
 fee d

o
es N

O
T

 in
clu

d
e lo

d
g
in

g
.  S

ee lo
d

g
in

g
 in

fo
rm

atio
n

. 
 P

a
rt II, J

u
n

e 1
5
-2

6
, 2

0
1

5
.  T

h
is tw

o
-w

eek
 w

o
rk

sh
o

p
 p

ro
v
id

es train
in

g
 in

 fo
o

d
 p

ro
d
u

ctio
n
, fo

o
d

 scien
ce, n

u
tritio

n
,  

o
rg

an
izatio

n
 an

d
 m

an
ag

e
m

en
t, an

d
 n

ew
 m

eal p
attern

.  E
d
u

catio
n
al sessio

n
s w

ill b
e h

eld
 d

aily
 o

n
 th

e V
ilo

n
ia M

id
d
le an

d
 H

ig
h

 

S
ch

o
o

l C
am

p
u

ses.  C
lasses w

ill b
e h

eld
 M

o
n
d
ay

 th
ro

u
g
h
 F

rid
ay

 an
d

 w
ill req

u
ire fu

ll-tim
e in

ten
siv

e w
o
rk

 fo
r th

e tw
o
-w

eek
 

p
erio

d
.  T

h
e reg

istratio
n
 fee o

f $
3

2
5
 in

clu
d
es m

eals (lu
n

ch
 an

d
 d

in
n
er) o

n
 J

u
n

e 1
6
 - 1

9
 an

d
 J

u
n

e 2
2
- 2

5
.  N

o
 m

eals w
ill b

e 

p
ro

v
id

ed
 o

n
 J

u
n

e 1
5
 o

r 2
6
.  T

h
e reg

istratio
n

 fee d
o

es N
O

T
 in

clu
d
e lo

d
g
in

g
.  S

ee lo
d
g
in

g
 in

fo
rm

atio
n

.  
 R

ecertifica
tio

n
, J

u
n

e 2
9
-J

u
ly

 2
, 2

0
1
5

.  E
d

u
catio

n
al classes w

ill b
e h

eld
 at b

o
th

 V
ilo

n
ia M

id
d

le an
d

 H
ig

h
 S

ch
o
o

ls. P
lease 

b
lo

ck
 th

e en
tire w

eek
 o

f Ju
n

e 2
9

 –
 Ju

ly
 2

, 2
0
1

5
 o

n
 y

o
u

r calen
d
ars fo

r recertificatio
n

 u
n

til reg
istratio

n
 is fin

alized
 an

d
 th

e 

sch
ed

u
le is set. T

h
e reg

istratio
n
 fee is $

1
7

5
.  L

u
n
ch

 an
d
 sn

ack
s w

ill b
e p

ro
v
id

ed
 d

aily
.  T

h
e reg

istratio
n
 fee d

o
es N

O
T

 in
clu

d
e 

lo
d

g
in

g
.  S

ee in
fo

rm
atio

n
 o

n
 lo

d
g
in

g
. 

  

N
O

T
E

: 


 

D
u

e to
 fiscal an

d
 acco

u
n
tin

g
 p

rin
cip

les b
ein

g
 in

stitu
ted

 b
y
 th

e U
n
iv

ersity
 o

f C
en

tral A
rk

an
sas (U

C
A

) w
e w

ill n
o

t b
e  

allo
w

ed
 to

 reg
ister an

y
o
n

e w
ith

o
u
t p

ay
m

en
t. S

h
o

u
ld

 y
o

u
 ch

o
o
se to

 p
ay

 w
ith

 a cred
it card

, p
lease b

e aw
are th

at y
o
u

r  

reg
istratio

n
 w

ill n
o
t b

e g
u
aran

teed
 u

n
til th

e p
ay

m
en

t is p
ro

cessed
. O

u
r sp

ace is lim
ited

; th
erefo

re o
n
ce w

e reach
 th

e  

m
ax

im
u

m
 cap

acity
 fo

r th
e w

o
rk

sh
o

p
s, w

e w
ill n

o
t b

e ab
le to

 accep
t ad

d
itio

n
al p

eo
p

le. P
lease sh

are th
is in

fo
rm

atio
n

 w
ith

 

y
o

u
r b

o
o

k
k
eep

in
g
 o

fficials o
r fiscal m

an
ag

em
en

t d
ep

artm
en

t so
 th

at y
o

u
 can

 b
e assu

red
 o

f h
av

in
g
 a sp

o
t in

 th
e train

in
g

.  

P
le

a
se a

d
h

ere to
 a

ll d
ea

d
lin

es in
 th

e b
ro

ch
u

re to
 a

v
o
id

 a
n

y
 a

n
d

 a
ll p

ro
b

lem
s.  

 
 

A
ll q

u
estio

n
s sh

o
u
ld

 b
e d

irected
 to

 D
r. W

y
n
o

n
a B

ry
an

t-W
illiam

s in
 th

e C
h
ild

 N
u
tritio

n
 O

ffice (5
0

1
-3

2
4

-9
5
0

2
). 

 


 

T
o

 p
ay

 w
ith

 a cred
it card

, p
lease see in

stru
ctio

n
s o

n
 th

e reg
istratio

n
 fo

rm
.  

A
 p

la
c
e w

ill n
o

t b
e h

eld
 u

n
til th

e p
a
y

m
en

t is p
ro

cesse
d

.  

    

R
eg

istra
tio

n
 

 
P

a
rt I reg

istratio
n

 w
ill b

e h
eld

 o
n

 M
o

n
d
ay

, Ju
n

e 1
5
th

 fro
m

 1
0

:0
0
-1

0
:3

0
 a

.m
. in

 th
e V

ilo
n

ia M
id

d
le S

ch
o
o

l G
y

m
n

asiu
m

: it is th
e 

ro
o

m
 ad

jacen
t to

 th
e m

id
d

le sch
o
o

l cafeteria.  L
u

n
ch

 w
ill b

e o
n

 y
o

u
r o

w
n

.  O
rien

tatio
n

 w
ill b

eg
in

 at 1
2
:0

0
 p

.m
.  T

o
 co

n
tin

u
e 

p
ro

v
id

in
g

 th
e b

est tra
in

in
g

 p
o

ssib
le, it w

ill b
e n

ecessa
r
y

 to
 lim

it th
e n

u
m

b
er o

f p
a

rticip
a

n
ts in

 th
e P

a
rt I M

a
n

a
g
er  

C
ertifica

tio
n

 T
ra

in
in

g
 to

 1
2

0
.  P

articip
an

ts th
at w

ill b
e d

irecto
rs an

d
/o

r m
an

ag
ers d

u
rin

g
 2

0
1

5
-1

6
 sch

o
o
l y

ear w
ill b

e g
iv

en
  

p
referen

ce.  T
h

e rem
ain

in
g
 p

articip
an

ts w
ill b

e accep
ted

 o
n

 a first-co
m

e first -serv
ed

 b
asis b

y
 th

e d
ate th

at th
e reg

istratio
n
 fo

rm
 is 

receiv
ed

 b
y
 U

C
A

’s O
u

treach
 &

 C
o

m
m

u
n

ity
 E

n
g
ag

e
m

e
n

t D
iv

isio
n

. 
 If y

o
u

 n
eed

 to
 train

 a m
an

ag
er o

r d
irecto

r fo
r th

e 2
0
1

5
-1

6
 sch

o
o
l y

ear b
u
t h

av
e n

o
t h

ired
 th

e in
d
iv

id
u

al(s), y
o

u
 m

a
y
 reserv

e a p
lace  

fo
r th

em
 b

y
 sen

d
in

g
 th

e co
m

p
leted

 reg
istratio

n
 fo

rm
 an

d
 p

ay
m

en
t w

ith
 a n

o
tatio

n
 th

at th
e n

am
e o

f th
e p

articip
an

t(s) w
ill b

e m
ailed

 

later to
 U

C
A

. O
n

ce a
 p

erso
n

 is h
ired

, a
 co

m
p

leted
 reg

istra
tio

n
 fo

rm
 m

u
st b

e su
b

m
itted

 to
 U

C
A

. 

 P
a

rt  II reg
istratio

n
 w

ill b
e h

eld
 o

n
 M

o
n
d

ay
, Ju

n
e 1

5
th

 fro
m

 9
:0

0
 - 9

:3
0

 a
.m

. in
 th

e cafeteria at V
ilo

n
ia M

id
d
le  S

ch
o

o
l.   

O
rien

tatio
n
 w

ill b
eg

in
 at 1

0
:0

0
 a.m

.   

  T
h

ese
  w

o
rk

sh
o

p
s w

ill b
e filled

 o
n

 a
 first -co

m
e first-se

rv
ed

 b
a

sis.   If sp
ace is n

o
t av

ailab
le, th

e p
articip

an
t w

ill b
e n

o
tified

. 

 

A
S

N
A

 S
ch

o
la

rsh
ip

s A
va

ila
b
le 

A
rk

an
sas S

ch
o

o
l N

u
tritio

n
 A

sso
ciatio

n
 o

ffers sch
o
larsh

ip
s to

 co
v
er th

e co
st o

f  reg
istratio

n
 fo

r A
S

N
A

 m
e
m

b
ers o

n
ly

.  C
h

eck
s fo

r 

sch
o

larsh
ip

 recip
ien

ts w
ill b

e m
ailed

 d
irectly

 to
 U

C
A

.  T
h
e sch

o
larsh

ip
 ch

eck
s w

ill b
e g

iv
en

 o
u

t at reg
istratio

n
.  S

ch
o
larsh

i p
 fo

rm
s 

m
a
y
 also

 b
e o

b
tain

ed
 o

n
 th

e C
h

ild
 N

u
tritio

n
 w

eb
 site at h

ttp
://A

rk
an

sased
.o

rg
. S

ee co
m

m
issio

n
er’s m

e
m

o
 fo

r m
o

re co
m

p
lete  

d
etails. T

h
e d

ead
lin

e fo
r su

b
m

ittin
g
 ap

p
licatio

n
s is M

a
rch

 2
7

, 2
0

1
5

. 

 

G
E

D
 S

ch
o

la
rsh

ip
s A

va
ila

b
le 

T
h

e C
h

ild
 N

u
tritio

n
 F

o
u

n
d
atio

n
 o

ffers G
E

D
 Ju

m
p

 S
tart S

ch
o
larsh

ip
s to

 S
N

A
 m

em
b

ers w
h

o
 w

an
t a G

en
eral E

d
u

catio
n

  

D
ev

elo
p

m
en

t (G
E

D
) d

ip
lo

m
a.  T

h
e am

o
u

n
t o

f th
e sch

o
larsh

ip
 is $

2
0

0
.  In

fo
rm

atio
n

 m
ay

 b
e fo

u
n

d
 o

n
 th

e S
N

A
 w

eb
site at  

h
ttp

://w
w

w
.sch

o
o

ln
u
tritio

n
.o

rg
 o

r b
y
 co

n
tactin

g
 S

N
A

’s serv
ice cen

ter at 1
-8

0
0
-8

7
7
-8

8
2

2
.  A

p
p
licatio

n
s are accep

ted
 th

ro
u

g
h

o
u
t 

th
e y

ear. 

 R
ecertifica

tio
n

 reg
istratio

n
 w

ill b
e h

eld
 o

n
 M

o
n
d

ay
, Ju

n
e 2

9
th

 fro
m

 9
:0

0
 - 1

0
:0

0
 a

.m
. at V

ilo
n
ia H

ig
h

 S
ch

o
o
l C

afeteria.   

R
eg

istratio
n

 in
fo

rm
atio

n
 w

ill b
e sen

t to
 p

articip
an

ts after th
e sch

ed
u
le is fi n

alized
. 

 
 

L
o

d
g

in
g
 

P
lea

se rea
d
 ca

refu
lly.  

W
e h

av
e co

n
tacted

 th
e h

o
tels/m

o
tels listed

 b
elo

w
.  Y

o
u

 m
u

st ca
ll to

 m
a

k
e y

o
u

r o
w

n
 reserv

a
tio

n
.  C

a
ll b

efo
re M

a
y

 2
.  M

en
tio

n
 

th
a

t y
o

u
 a

re w
ith

 th
e U

C
A

 C
h

ild
 N

u
tritio

n
 g

ro
u

p
 w

h
en

 m
a

k
in

g
 y

o
u

r rese
rv

a
tio

n
s in

 o
rd

er to
 receiv

e th
e fo

llo
w

in
g

 ra
tes.  

U
n

le
ss o

th
erw

ise n
o
ted

, a
ll ra

tes a
re fo

r eith
er sin

g
le o

r d
o

u
b
le o

ccu
p

a
n

cy.  
 

M
ea

ls 
R

eg
istra

tio
n

 fees in
clu

d
e: 

P
a

rt 1
: L

u
n

ch
 o

n
ly

, J
u

n
e 2

2
-2

5
 

P
a

rt 2
:  E

ig
h

t L
u

n
ch

es a
n

d
 E

ig
h

t D
in

n
ers. 

A
n

y
 a

d
d

itio
n

a
l m

ea
ls w

ill b
e a

 p
erso

n
a

l e
x
p

en
se. 

 

D
istricts a

r
e re

m
in

d
e
d

 th
a
t p

a
r
ticip

a
n

ts sh
o

u
ld

 n
o
t file fo

r reim
b

u
rse

m
e
n

t 

o
f m

e
a
ls p

r
o
v
id

e
d

 d
u

rin
g

 th
e w

o
r
k

sh
o

p
. A

u
d

ito
r
s m

a
y

 re
q

u
est p

a
rticip

a
n

ts 

in
fo

r
m

a
tio

n
 a

n
d

 c
o

m
p

a
re reim

b
u

rse
m

e
n

t re
q

u
ests fo

r ea
c
h

 cla
ss w

ith
 

so
u

rce d
o

cu
m

e
n

ts lo
c
a
te

d
 in

 th
e
 sch

o
o
l d

istrict. 

C
a

n
d

lew
o

o
d

 S
u

ites 

5
0

1
-3

2
9
-8

5
5
1
 

2
3

6
0

 S
an

d
ers S

treet 

$
7

9
 +

 tax
 

C
o

u
n

try
 In

n
 &

 S
u

ites 

5
0

1
-9

3
2
-0

5
0
0
 

7
5

0
 A

m
ity

 R
o

ad
 

$
7

5
 +

 tax
 

F
a

irfield
 In

n
 &

 S
u

ites 

5
0

1
-5

0
5
-8

0
3
4
 

2
2

6
0

 S
an

d
ers R

o
ad

 

$
8

9
 +

 tax
 

H
a

m
p

to
n

 In
n

 
5

0
1
-3

2
9
-8

9
9
9
 

8
1

0
 M

u
seu

m
 R

d
    

$
8

3
 +

 tax
  

H
o

w
a

rd
 J

o
h

n
so

n
     

5
0

1
-3

2
9
-2

9
6
1
 

1
0

9
0

 S
k
y
lin

e D
r.    

S
in

g
le: $

6
0

 p
lu

s tax
  

D
o

u
b

le: $
6

5
 +

 tax
                         

L
a

Q
u

in
ta

 In
n

 &
 S

u
ites 
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