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There are two procedures that the LEA completes prior to contacting the household to obtain documentation of eligibility. These are the required confirmation reviews and the optional replacement of certain applications. 
 
Confirmation Reviews 
Prior to any other verification activity, a determining official, other than the official who made the initial eligibility determination, must review each approved application selected for verification to ensure that the initial determination was accurate. 
 
This requirement is waived if the LEA uses a technology-based system that demonstrates a high level of accuracy in processing an initial eligibility determination. The LEA must contact the State agency to determine if its system qualifies them for this waiver. Further, any LEA that conducts a confirmation review of all applications at the time of certification is not required to conduct confirmation reviews prior to verification. Depending on the outcome of each confirmation review, the LEA takes one of the following actions: 
 
	LEA Responsibilities Following a Status Change 

	No Change in Status 
	• 	Verifies the application. 

	Status Change from Reduced Price to Free 
	· Makes the increased benefits available immediately; 
· Notifies the household of the change in benefits; and • 	Verifies the application. 

	Status Change from Free to Reduced Price 
	• 	Does not change the child’s status; and • 	Verifies the application. 

	Status Change from Free or Reduced Price to Paid 
	· Immediately sends the household a notice of adverse action; 
· Does not verify the application; 
· Selects a similar application, such as another error prone application, for verification; and 
· Follows the confirmation review procedures for the selected application. 



Replacing Applications 
After completing the confirmation reviews, the LEA may, on a case-by-case basis, replace up to five percent of applications selected. Applications may be replaced when the LEA believes that the household would be unable to satisfactorily respond to the verification request. In those LEAs where five percent of total applications result in less than one, one application may still be replaced. All results of the five percent calculation are rounded up to the next whole number. 
 
Any application removed must be replaced with another approved application selected on the same basis, that is, an error prone application must be substituted for a withdrawn error prone application. The newly selected application must then have confirmation review. 

